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HAKA3
1po 00.1KOBY IOJITHKY
bO B® (JJISIX 10 MAUBYTHBOI'O
FOA»

Bianosigno jo 3akony VYkpainu «IIpo
Oyxranrepcbkuit 00K 1 (piHAHCOBY 3BITHICTDH
B Yipaini» Bijx 16.07.1999 Ne996-XIV (masni —
3akon 1npo  Oyxo0Omik), Hanionanbuux
NoJIOKeHs  (CTaHzapriB)  OyXrajarepchbkoro
00iKy Ta iHIIMX HOPMATUBHMX AaKTiB, SKi
peryJnorTh HOPSIJI0K BEJICHHS
Gyxraiarepcbkoro  oOniky, — ciiajganus i
nojanns (piHaHcoBoi 3BITHOCTI Ta 3 METOIO
zabe3nedents CBOEYACHOIO HaJIaHHs
joctoBipHoi  iHopmMaiii  KOpHCTYBayam
(inancosoi 3BITHOCTI:

HAKA3YIO:

3ATBEPJDKEHO

Charitable Organization «Charitable Foundation
"WAY TO FUTURE UA'», EDRPOU code
44947699,

52005, Ukraine, Dnipro, village Slobozhanske, 27C
Teplychna St.
https://www.charitywaytofuture.org/
waytofutureua@gmail.com
waytofuture23@gmail.com

+380963837878; +380934951555

APPROVED

October, 1.2023

ORDER
on accounting policy
CO CF "WAY TO FUTURE UA "

An accordance with the Law of Ukraine
"On Accounting and Financial Reporting in
Ukraine" dated 16.07.1999 Ne 996-XIV (the
"Accounting Law"), National Accounting
Regulations (Standards) and other regulations
governing the procedure for accounting,
preparation and presentation of financial
statements and to ensure timely provision of
reliable information to users of financial
statements:

ORDERED:
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1. BUSBHAYUTH OBJIIKOBY TTOJITUKY
JUTST OPTAHIBALLII.

1.1. Meroro 061ikoBoT noniTukm € obpanmus
B Mexax, nepeabdaueHHX CTraHjapramM Ta
IHIIMMH ~ HOPMAaTHBHMMH  JIOKYMCHTaMH,
METOMIB, METOJMK, CrocobiB ominku, (opm
oprasizamii 00Ky, sKi BHKOPHCTOBYIOTBCS
OpPraHi3aIi€cio JUis BEJICHHS IOTOYHOTO 00Ky
1 cKIananHst GiHaHCOBOT 3BITHOCTI.

1.2. Haka3 mnpo o0OmKoBy MNOJITHKY
po3pobneHuii  BIANOBIAHO 710  BHMOT
HamionanbHux  mojoxenb  (cTaHAapTiB)
Oyxranrepchkoro o0JiKy Ta 3aTBepIUKEHHI
T'onoBoro Gonuy.

1.3. 3MmiEM [0 Haka3y nOpo OOJIKOBY
NOJITUKY BHOCSTBCS y pa3i 3MiHH BHMOT
CTaTyTy oOpraisamii; y pasi, SKImoO 3MiHH
001iKOBOI MOTITHKH 3abe3neyars OUIbLI TOBHE
BiZIoOpa’keHHs TOCHOJAPCHKUX oOIepalii B
OyxrajitepcbkoMy o0JIKy Ta (hiHAHCOBIM
3BITHOCTI; Y pa3i 3MiHH BHUMOT 3aKOHOJIaBCTBa
JI0 BeJleHHs OyXrajirepchbkoro oOnliky Ta
ckianaHHs (iHaHCOBOI 3BITHOCTI. 3MIiHH 1O
Hakasy po OOJIKOBY IOJITHKY Oprasizamii
3arBepirKye ['onosa ¢ponmy.

1.4. BianoBigajbHicTh 3a JIOTPHUMAHHS
00JIiKOBOI NOJIITHKH MOKJIaJlaeThest Ha [onoBy
honuy.

1.5. Haka3oM npo oO0JiKOBY MOJITHKY
NOBHHHI KepyBaTucsi BCi 0coOH, 1MOB’si3aHi y
CBOIH JUSUTBHOCTI 3 BUPILICHHSM IHTAHb, 110
BU3HAYaIOTHCs 00JIIKOBOIO MO THKOIO: T0J10Ba
(onj1y Ta roJIOBHHIH OyxranTep.

2. OPTAHI3ALS BYXTAJITEPCBKOI'O
OBJIIKY.

2.1. Benenns Oyxrairepcbkoro oOJiKy i
KOHTPOJIIO — NOKJIAJACThCs  HA  TOJIOBHOIO
Oyxranrepa.

2.2. Jlns Bejienns OyXrajiTepepkoro ooiKy
3aCTOCOBYBATH KYPHAJILHY cHCTEMy 00JIKY 3
BUKOPUCTAHHAM  LPOrpaMH  aBroMar3anii
«BAS: Byxranrepis.

1. DETERMINE THE ACCOUNTING
POLICY FOR THE ORGANIZATION.

1.1. The purpose of the accounting policy
is to select, within the limits stipulated by the
standards and other regulatory documents,
methods, techniques, valuation methods,
forms of accounting organization used by the
organization  for  maintaining  current
accounting and  preparing  financial
statements.

1.2. The Order on Accounting Policy is
developed in  accordance  with  the
requirements of the National Accounting
Regulations (Standards) and approved by the
Chairman of the Fund.

1.3. Amendments to the order on
accounting policy shall be made in case of
changes in the requirements of the
organization's charter; in case the changes in
accounting policy will ensure a more
complete reflection of business transactions in
accounting and financial statements; in case
of changes in the requirements of the
legislation for accounting and financial
reporting. Amendments to the order on the
organization's accounting policy are approved
by the chairman of the foundation.

1.4. The responsibility for compliance with
the accounting policy lies with the chairman
of the foundation.

1.5. The order on accounting policy should
be followed by all persons related to the
resolution of issues determined by the
accounting policy: the chairman of the
foundation and the chief accountant.

2. ORGANIZATION OF ACCOUNTING.

2.1. The Chief Accountant shall be
responsible for accounting and control.

22, For accounting, use the journal
accounting  system using the automation
program "BAS: Accounting".
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2.3. Tlepsunna jnokymenrarnis, sika dikcye
imdopmaniio  npo rocnomapeski - onepanii,
PO3PYKOBYEThCS IIOMICSYHO, IPYNYEThCs Ta
CBOCYACHO  BiOOpakaeThest B pericTpax
Oyxranrepeskoro o6miky.

2.4, O6nixoBi perictpu (aHanis cyGKoHTO,
000pOTHO-CANBIOBI BiftoMocTi) 36epiraloThest
B CJIICKTPOHHOMY BHDJISIli, @ HAa BHMOIY
KOHTPOJIIOIOYHX,  CYJIOBUX  OpraHiB  Ta
OnaropiitHUKiB/OHOPIB Ta THIINX
3aIKaBICHHX OCI6  PO3APYKOBYIOTHCS —Ha
NanepoBHX HOCIsX.

2.5. [IligcraBoro  juis  BijoOGpakeHHs
TOCIIOZIaPChKHUX omnepartiii B OyXrajrepcbkomy
00Ky € NepBHHHI JOKYMEHTH, SIKi MICTATh
iHdopmario npo i 3]iHCHEHHS.
BinoGpaxkenuss B 00niKy rocromapchkoi
omepailii BiOyBa€TbCSI B TOMY 3BITHOMY
nepiofii, y sIKOMy Taka rocrojapchKa ornepartis
(haxkTuano BijOynacs.

2.6. TlepBUHHI JJOKYMEHTH CKJIAIalOTh Ha
nanepoBMx — Hocissx abo y  BUDIS
€JICKTPOHHHX 3aIuciB y ¢opmi, sika npuaaTHa
JI0 TpHHMaHHS X 3MICTYy Ta BHKJIIOYAE
MOMUIMBICTb, B  HOJAJIBIIOMY, BHECCHHS
HenpapAuBUX JaHuX (cT. 5 3akoHy Ykpaiuu
«IIpo €JIEKTPOHHI JIOKyMEHTH Ta
eJIEKTPOHHHI JIoKyMeHTo00ir Bix 22.05.2003
Ne 851-1V).

2.7. Jlnst BejieHHst OyXranTepehkoro ooiKy
3aCTOCOBYIOThCSl THIIOBI abo cneniajizoBaHi
(dopMH nepBUHHOI 00JIKOBOI JIOKyMEHTAILII.
I[Ipu opopmiieHi rocrnoilapcbKHX onepaii, 1o
AKMX He nepenbadeHi 3arBeplukeHi (opMu
00Ky, 3aCTOCOBYBATH CaMoCTIHHO
po3poGiieHi GopMH NEPBHHHHX JIOKYMEHTIB,
AKi MOBUHHI BKJIIOYATH,  00OB’A3KOBI
PEKBI3UTH, 1110 nepeadayae yacTuHa 2 crarri 9
3akoHy 1po 0yXo0JIiK.

2.8. Jlus BejenHs OyXrajaTepchkoro o0Jiky
B opradizamii  3acTOCOBYIOTbCS — HACTyIHi
THIOBI Ta creniaiizoBani (OPMH NEPBHHHOL
00J1iKOBOT JIOKyMEHTaIii:

2.3. Primary documentation that records
information on business transactions is
printed monthly, grouped and timely reflected
in the accounting registers.

2.4. Accounting registers (analysis of
subcontracts, turnover and balance sheets) are
stored electronically and printed out on paper
at the request of regulatory authorities,
judicial authorities, benefactors/donors and
other interested parties.

2.5. The basis for recording business
transactions in accounting shall be primary
documents containing information on its
implementation. A business transaction shall
be recorded in the reporting period in which
such business transaction actually occurred.

2.6 Primary documents shall be drawn up
on paper or in the form of electronic records
in a form suitable for acceptance of their
content and excluding the possibility of
further entering false data (Article 5 of the
Law of Ukraine "On Electronic Documents
and Electronic Document Management" of
22.05.2003 No. 851-IV).

2.7. Standard or specialized forms of
primary accounting documents shall be used
for accounting purposes. When formalizing
business transactions for which no approved
forms of accounting are provided,
independently developed forms of primary
documents shall be used, which shall include
mandatory details, as provided for in part 2 of
Atrticle 9 of the Law on Accounting.

2.8. The following standard and
specialized forms of primary accounting
documents shall be used for accounting in the
organization:
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2.9. BijnoOpaxenus rOCHOJIapCHKHX 2.9. The organization's business
onepatii oprauizanii 3iiicHioeThest  transactions shall be recorded in accordance
BIANOBIHO 10 poGoyoro Ilnamy paxynkis, with the working chart of accounts developed
KW pospoOnenuii  wa miacrasi  Ilmamy  on the basis of the chart of accounts approved
PaxyHKiB, 3arBep/ukeHOro Hakasom Mindiny by Order of the Ministry of Finance No. 291
Bia 30.11.1999 Ne 291. Jlns nosmorn dated November 30, 1999. To ensure the
BiIOOpaXeHHs  rocrnofapchkux — omepauiii - completeness of business transactions, an
CTBOPIOBATH JIO/IaTKOBY cHcTeMy cyOpaxynkis  additional system of subaccounts and
i pericTpiB aHATITHIHOTO OOJIIKY. analytical accounting registers should be

created.

Ne Kon

Hazsa nepsuuu MEHTA
3/n JIOKYMEHTa by Lo Aony

O6ik ocoboBoro ckaay

Bionogiono 0o naxaszy Jlepacagnozo komimemy cmamucmuxu Vipainu 6id 05.12.2008 Ne 489
Dopma I1-1 Hakas3 (po3nopsukeHHs) Npo NpUHHATTS Ha poboTy
Dopwma [1-3 Haka3 (po3nopspkeHHs) Npo HaJaHHS BiMYCTKH
Dopma [1-4 Haxka3 (po3nopspkeHHs) Npo NPUIMHEHHS TPYI0BOTO JIOrOBOPY (KOHTPAKTV)
Dopwma I1-5 TaGenk 00Ky BUKODHCTaHHA POOOYOrO Yacy
OO0k HapaxyBaHHs Ta BHIUIATH 3apo0iTHOl IwiaTh (naxkas Ne489)
Dopma [1-6 Po3paxyHKOBO-ILIATIXKHA BiIOMiCTh NpalliBHHKA
Dopwma [1-7 Po3paxyHKOBO-TUIATiXKHA BiIOMiCTh (3BejIeHa)

- JIucTok Henpaue3aTHocTi

Kacosi onepauii Ta ix inBenTapu3sauis
Bionogiono 0o Ilonoocenns 6id 29.12.2017 Ne 148
8. - BijioMicTh Npo BHILIATY rOTiBKH
9. | ®opma KO-1 IpuOyTKOBHiIi KacoBHii opaep
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10. | ®opma KO-2 BuuarkoBuii kacoBHii opaep
11. | ®opma KO-2 JKypHaui peectpauii npHOYTKOBHX i BHAATKOBHX KaCOBHX JIOKYMEHTIB 1
12. | ®opma KO-4 KacoBa kHura ;
13. - AKT Npo pe3y/ibTaTH iHBeHTapH3allii HasBHHX KOLITIB i
O06a1iK po3paxyHKiB 3 NiA3BITHUMH 0c00aMH 4
Bionosiono 0o naxazy Minginy 6io 28.09.2015 Ne 841 g
14. - | 3BiT npo BHKOpHCTaHHS KOWITIB, BHAAHMX HA BIAPSUKEHHS 200 NI 3BIT ]
O061ik HemaTepiaJbHHX AKTHBIB £
Bionoeiono 0o naxkazy Minghiny 6id 22.11.2004 Ne 732 z
15. | ®opma HA-1 AxT BBC/ICHHSA B [‘ocnouapcr,xuf'i 060poT 06’€KTa npaBa iHTENEKTYAILHOT BIACHOCTI &
y CKJIaJli HemarepiaJlbHUX aKTHBIB -
16. ®opma HA-2 | TuBenTapHa kapTka o0uiky 00’ €KTa 1npaBa iHTeJIeKTYalbHOT BIAaCHOCTI y ckaaai HA 1
17. | ®opma HA-3 | Akt BuOYTTs (11iKBiAaLLiT) 06’ €KTa NpaBa iHTEIEKTyalbHOT BNACHOCTI Y ckitani HA g
18. | ®opma HA-4 | lusenTapu3auiiinuii onuc 00’ €KTiB NpaBa iHTENEKTYaAIbHOT BJIACHOCTI V ckiani HA ;
2
-
-
8
|
§
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No Document
code

Name of the original document

Personnel accounting

In accordance with the Order of the State Statistics Committee of Ukraine No. 489 dated 05.12.2008

1. Form P-1 Order (instruction) on employment
2. Form P-3 Order (instruction) to grant a vacation
3. Form P-4 Order (instruction) to terminate an employment agreement (contract)
4. Form P-5 Time sheet for the use of working time
Accounting for the accrual and payment of wages (Order No. 489)
3. Form P-6 Payroll of an employee
6. Form P-7 Payroll statement (summary)
7 - Certificate of disability
Cash transactions and their inventory

According to the Regulation No. 148 dated 29.12.2017

8. Statement of cash payment

9. Form KO-1 Cash receipt order

10. Form KO-2 Cash expense order

11. Form KO-2 Journal of registration of receipt and expense cash documents
12. Form KO-4 Cashbook
13. - Act on the results of the inventory of available funds
Accounting for settlements with accountable persons
According to the Order of the Ministry of Finance No. 841 dated September 28, 2015
14. - | Report on the use of funds issued for a business trip or under a report

Accounting for intangible assets
In accordance with the Order of the Ministry of Finance No. 732 dated November 22, 2004

15. | Form HA-1

The act of putting into economic circulation an object of intellectual property
rights as part of intangible assets

16. | Form HA-2 HA

Inventory card for accounting for an intellectual property right object as part of an

17. | Form HA-3

Act of disposal (liquidation) of an intellectual property right object as part of the
HA

18. | Form HA-4

Inventory description of intellectual property rights objects in the HA

2.10. Jlns oOniky BHTpar opraisamis
BHKOPHCTOBYE 9-if KJ1ac paXyHKiB.

2.11. Tlepenix mnpamiBHHUKIB, sKi MalOTh
npaBo  BijgoOpaxarn QaktH  3ailCHEHHS
rocrojapCbKiX — orepainii B  [EpBHHHHX
JIOKyMEHTaX 1  IHiJIMCyBaTH  IEpBHHHI
JIOKYMEHTH Ta 0cCib, SKHM  JIO3BOJICHO
orpumyBaru Ta Buaasath TMII, 3arBepmiye
HaKa30M KepiBHUK OpraHizaiii.

2.10. The organization uses the 9th class of
accounts to account for expenses.

2.11. The list of employees who have the
right to reflect the facts of business
transactions in primary documents and sign
primary documents and persons who are
allowed to receive and issue inventory items
is approved by the head of the organization by
order.

[Tosoxens npo o0MIKOBY MONITHKY
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Iepenik nocagoBux ocid, siki najiieni
PaBOM BHAAYi I03BOJIY HA NIPOBE/ICHHS
rOCHOAAPCHKHX ONepaniii Ta miinucanns

LLIJTHX

A0 MANBYTHbLOIO OA

List of officials authorized to issue permits
for business operations and sign primary
documents

NICPBHHHHUX JIOKYMEHTIB*

*[lepesik JOBOAUTHCS JIO BijjoMa
MpaIiBHHEKIB I1iJ1 0COOUCTHI MiAMUC

ITepestik nocaxoBuXx 0cid, sIKi HA/ILIEH]
npaBaMH OTPHMYBAaTH Ta BHAABATH
TOBapHO-MaTepiajibHI LIHHOCTI Ta HecyTh
IOBHY Bi/INOBI1aJILHICTH

Ne " - 3aiimana Ne | The right of signature | Position held
3/n D ey nocasa Chairman of
1 I1paBo nepuoro T'onosa 1 | Right of first signature | the
MiJAnHey donay Foundation
~ | Ipaso apyroro [onoBuwuii 2 The right of a second | Chief
< nian1ey oyxrairep signature Accountant
[1paBo nignucy The right to sign cash
KaCOBHX JIOKYMEHTIB B documents in national
l:iauiOHa{leiﬁ Ta - an'd foreign currency Head of th‘e
1HO3EMHIH BaJIOTI 3 / 3 | with the conclusion of | Fund / Chief
3 | ykiaJgaHHsM 10roBopy ?JOHM & an agreement on full Accountant
Npo NoBHy 6;??:;:;; ﬁnancia.I i.n'dividual
marepiajibHy responsibility
MBIy aIbHY *The list is communicated to employees
BUINOBIQILHICTH against their personal signatures

List of officials who are authorized to

receive and issue inventory and bear full
responsibility

No Position held

3aiimana nocaja

1 [oji0BHHH Oyxrajirep
*[Tepetik JJOBOJUTHLCS JI0 BijtoMa
npaniBHUKIB MiJl 0coOHCTHH mignuc

2.12. Ilepesnik NepBHHHUX JIOKYMEHTIB, SIKI
€ MiJICTaBOoIO JUTS BiZOOpaXKeHHs 3MiHCHEHHX
roCroJIapchbKuX onepauii B OyXrajirepcbkoMy
o6y OiaroziiiiHoi opraHizarii:

1 Chief Accountant
*The list is communicated to employees
against their personal signatures

“en e s

wonn

2.12. List of primary documents that are
the basis for reflecting business transactions
in the charitable organization's accounting:

eoes

ITepeJtik IepBUHHUX AOKYMEHTIB, SIKi € MICTABOIO /LISl BiX0OpaXKeHHs 311l CHEHNX
rocrnoJapchbKHX onepauiii B OyxrajirepcbKomy 00iky

Ne | TI'ocnogapebka onepaiist

IepBuHHMIT JOKYMEHT

[Tpnab6aHHsa OCHOBHHX
3aco0iB

Horogip, paxyHOK-(akTypa (3a yMOBH NiATBEPUKEHHS HOIO OMIATH), aKT
npuiiMaHHA-nepe/ayi

I

Ipuabanus 3anacis
(ML, marepiaiis,
TOBapiB)

Slkwo 3anacu npuadani y nocrauaibHuka — paxyHOK-(aktypa (3a
YMOBH NiATBEp/UKEHHA HOTO OMIaTH), TOBAPHO-TPAHCIIOPTHI HAKIAMHI,
BH/IATKOBI HAKJIaJHI; AKWO 3anacH HaAHUUIM B NZBBITHUX 0CIO —
TOBAPHI YEKH, PO3PAXyHKOBI KBHTaHIi, KACOBMIl 4eK; AKWO 3amack
Hajiiuwin sk Onaroaidina  jonomora BHJIATKOBI HAKNAQAHI, aKTH
npuiomy-nepeaadi

)

OnpubyTKYBaHHs

Axr_npuiiomy HA, 3 BKasaHnsM Jlat HaJAXOKEHHS B Opraizaiiiio

[Tosnoxents npo obIKOBY MONITHKY

-———

R e

S——




-
™

Y

LLIJTH X

A0 MAMBYTHbLOTO OA

HeMarepiaibHUX aKTHBIB o6’ckta HA, #ioro nepsuHHa BapTicTh, CTPOK #0ro  KOpHCHOTO
BHKOPHCTAHHS, 3HOC, OCHOBHI XapakTepucTiky 06’ ckra HA; I0KyMEHTH,
O NiATBEP/UKYIOTHL MpaBa opraizanii na 00’€KT ITHTEICKTyaIbHOI
BIIACHOCTI
Otpumanns abo HanaHus : :
A ncgnyr. B TOMy w:mcni llorpmp, AKT BUKOHAHHX POOiT, HaZlaHHX MOCITYT, paXyHOK — (akrypa (y
Ge30TUIATHHX pasi riaTHUX NoCiyr)
Orpimanns rpan I'panToBa yroma, abo 10roBip Ha HajaHHsi 6na'r011iii.up'|' jornomory. B
5. G.rlal\)nimio'l'non(:r?:oru NOroBOpi MOBHHHI OyTH NponucaHi Cyma KOWTIB, LI BUKOPHCTaHHA,
VYMOBH 3BITHOCTI 32 11JIbOBE BUKOPHCTAHHS KOLITIB repe/ 6:1aro/iiifHHKoM
6. | Tlepenava OCHOBHMX % .
33c06iB AKT npuiiMaHHs-nepenayi
7. | Ilepenaua 3anacis Haknaaua, akT npuiiMaHHs-nepeaaydi
8. | Cnucanns O3 Ta 3anaciB__| AKT cnucaHHs
List of primary documents that are the basis for reflecting business transactions
Ne Business transaction Primary document
Acquisition of property. s : .
1 : 2 fi
plant and equipment Agreement, invoice (subject to proof of payment), acceptance certificate
If the inventory was purchased from a supplier, an invoice (subject to
Purchase of inventory, Proof of payment)‘, consignment notes, and expense invoices; if the
2: (materials, and goods) inventory was received from accountable persons, sales receipts, payroll
2 & receipts, and cash receipts; if the inventory was received as charitable
assistance, expense invoices, and acceptance certificates
An HA acceptance certificate, indicating the date of receipt of the HA
3 Recognition of intangible | object by the organization, its initial value, useful life, depreciation, and
| assets main characteristics of the HA object; documents confirming the
organization's rights to the intellectual property object
Receiving or providing . A s
4. | services, including free of Agreemept, act of work performed, services rendered, invoice (in case of
chise paid services)
Receiving a grant, A grant agreement or a contract for the provision of charitable assistance.
S e R The agreement must specify the amount of funds, the purpose of use, and
the terms of reporting on the intended use of funds to the benefactor
6. | Transfer of fixed assets Acceptance certificate
7. | Transfer of inventory Consignment note, acceptance certificate
8. | Write-off of property,
plant and equipment and | Act of write-off
inventories

2.13. 3a cBocyacHe CKJIaJaHHs NePBUHHUX
JIOKYMEHTIB i JIOCTOBipHiCTh iH(opmanii, sika
MICTHTBLCS B HHX, a TAKOX 3a 1X nepejady, B
0OYMOBJICHI ~ TEPMiHH, 3a NPH3HAYCHHSIM,
HeCyTh BI/UTOBIJAJIBHICTE OCOOH, SIKi CKIaIM
Ta NiUIMCaJIHN L1 JIOKYMEHTH.

2.13. The persons who have drawn up and
signed these documents shall be responsible
for timely preparation of primary documents
and accuracy of the information contained
therein, as well as for their transmission
within the stipulated time limits and for their
intended purpose.

[osno#enus npo obNIKOBY HONITHKY
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2.14. Opranizaiis Ha MOYaToK 3BITHOTO
POKY CKIajac IUIAHOBHIT KOIITOPHC JOXOJIB
Ta Burpar. Ha «kinmenp 3BITHOrO  pokKy
opramizauis  Qikcye (axruunuii - posmip
JIOXOMIB Ta BHTpAar JUIs aHajily crarei,
3’CyBaHHs  NpHYAH  npodinuTy/nedinuty
KOIITIB.

2.15. Bignosiguo mo n.3 cr. 16 3akony
Vkpaiun «IIpo Onaroaiiiny AisuibHICTS Ta
OmaroiiHi oprasisariin po3mMip
aJMIHICTPAaTHBHHX  BHTpar  OnaroaiifHol
opramizamii He Moxke nepeBumtyBatd 20
BIJICOTKIB JIOXOJly Oprasizamii y HOTOYHOMY
poui. KoHTposb 32 rpaHHYHOIO BEIMYHHOIO
aJIMIHICTPaTHBHAX BHTpAaT IOKJIAJICHHH Ha
rOJIOBHOro OyXrajrepa.

2.16. Jlo aaMiHiCTpaTMBHHUX  BHTpar
oprasi3zauii BKJIIOYalOTh BUTPATH:

2.14. At the beginning of the reporting
year, the organization prepares a planned
estimate of income and expenses. At the end
of the reporting year, the organization records
the actual amount of income and expenses to
analyze items and determine the reasons for
the surplus/deficit.

2.15. In accordance with clause 3 of
Article 16 of the Law of Ukraine "On
Charitable ~ Activities and  Charitable
Organizations", the amount of administrative
expenses of a charitable organization may not
exceed 20 percent of the organization's
income in the current year. The control over
the maximum amount of administrative
expenses is vested in the chief accountant.

2.16. Administrative expenses of an
organization include expenses:

Ne HaiiMeHYBaHHS BHTPAT Ne Name of expenses
3arajibHi KOPIOpaTHBHI BHTpaTH Name of expensesGeneral corporate
1 (npuiimMaHHs nenerauiii_, NPOBEICHHS 1 expenses (hosting  delegations, hol.ding
ceMiHapiB, KOH(pepeHLii, 3ycTpiueii, seminars, conferences, meetings,
BHCTABOK) exhibitions)
BUTpaTH Ha npoi3a,  NMPOXHBaHHS, travel, accommodation, meals (breakfast,
2 XapuyBanHs (CHimaHok, 00in, Beueps, 2 lunch, dinner, coffee breaks) for the
KaBa-Opeiik) YYacHMKiIB 3aX0ay participants of the event
3 TpaHCNOPTHE 00CIYroBYBaHHS 3aXO0/IiB 3 transportation services for events
4 | yrpumanns  anapary ynpaBliHHA ~ Ta 4 maintenance of the management apparatus
1epcoHany and personnel
5 BHTPATH Ha BilPsJUKEHHS 5 business trip expenses
6 | openna Micub POBE/ICHHS 3aX0iB 6 | rental of event venues
7 | openna Ta YTPHUMaHHs odicHoro 7 | rent and maintenance of office space
NPHUMIlLEHHS : 3 lease of office equipment and maintenance
8 OopeHJa OpITeXHIKM Ta BHTpaTH Ha i costs
00CyroByBaHHs 9 Utility costs
9 | BUTpATH Ha KOMYHJIbHI OCIYTH 10 | office expenses
10 | kaHuenspchKi BUTpaTH 11 | household expenses
11 | rocnoaapcbki BUTpaTH 12 printing services (production of printed
5 nonirpadgiuni  mocayrd  (BUrOTOBJICHHS materials)
1 JIPYKOBAHOT IPOJLYKLLT) 13 | information, advertising and audit services
13 inopmauiiti, pekiaMui Ta ayaMTOPCHKi 14 | telephone and internet services, payment for
10CIyru website hosting
14 Tesne(poHHHI 3B’ 430K Ta nocyru iHTepHETY, 15 | payments to the budget and extra-budgetary
oIU1aTa 3a XOCTHHI calTy funds (taxes, fees, mandatory payments)
naarexi 10 Olomkery Ta 103ablokeTHi 16 | payment for bank services, commissions
15 | donam  (noparkn, 36opH,  0GOB’A3KOBI 17 | postage costs
1aTExi) Bt 18 | legal expenses
16 | ormara nocayr 6aHKiB, KOMICIT 19 | Other general administrative expenses
17 | nowToBl BUTPATH
18 | cysoBi BUTpATH
19 | inwi 3araibHOroCcHoAapChKi BHTPaTH

[Tonosens npo o0MKOBY NONITHKY
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2.17. AnminicTpariBri BUTpaTH, HEOOXiHi
/Ul BUKOHAQHHS OKpEeMOi nporpamu (IpoeKTy,
3aXO0/y), BM3HAYAIOTHCS 3a Y3TOJUKCHHSM 3
Onaroniiinnkom abo camocriitno 6naropiiinum
donom.

2.18. 3 Mmerow0 posmominy BHTpar Ha
QIMIHICTPATHBHI Ta BUTPaTH JisUIBHOCTI
BHKOPHCTOBYIOTHCSL ~ paxyHKH  Kijacy  9:
paxyHok 92 - s y3arajJbHEHHsS
a/IMiHICTPaTHBHHUX BHTpAT, CyOpaxyHOK 949 —

JUIS BH3HAHHS ~ BHTpar  ONepamiiHol
JUSUTBHOCTI.

2.19. Ommara mpami  npaniBHAKaM
opraHizamii  3MiHCHIOETBCS B MeXax

3aTBEP/KEHOTO KOIITOPHCY JIOXO/IB Ta BUTPAT
Ha TNOTOYHHH piK, BiMOBITHO JO IITATHOTO
po3kiajy Ta Ha miactaBi Tabemo 006Ky
poboyoro yacy.

2.20. OOnik BUTpar, MOB’S3aHUX 3
BIJIPSI/DKEHHSIM, HOPMH J1000BHX Ha Ciryx00Bi
BIJIPS/DKEHHS, TEPMiHM MOAadi 3BiTy Opo
BHKOPHCTaHHS KOIITIB Ta iHIII THTaHHS,
OB’ s13aHi 3 OOJMIKOM CITy)KOOBHX BiIpsI/KEHD,
BH3HAYAIOTHCS B ITonoxenni npo
BiJps/KEHHS OpraHizaitii.

2.21. ToriBka, oTpuMaHa BijJ HyOJiYHOIO
360py OnaromiiHuX MO)KePTBYBAaHb
(panmpei3unr), micHsA  CKIAJCHHS — aKTa,
3macThess B Kacy Onaroxiiinoro ¢ounay 3
oopmiieHHAM  NpUOYTKOBOIO  KacoBOTO
opaepy. loriBka 3jaerbes o GaHky st
3apaxyBaHHd Ha PpaxyHOK OnaroiifHoro
honpuy.

2.22. OnpuOyTKyBaHHS KOUITIB, BUHHSATHX
3 GJaroJliiHUX CKPHHBOK, INOKJIAJAEThCsl HA
kacupa (GoHJLy, 3 SIKHM YKJIaJa€ThCs JIOTOBIp
npo MOBHY MarepiajibHy  iHJIMBIyabHY
BIJINOBIJIAJILHICTD.

2.23. Jlns npuiiMaHHs roTiBKOBHX IOXKEPTB
pij Onaropiaukis PPO ne 3acTocoByeThCs.
[Ipu npuinsTTI O1aro/iiHOI J101IOMOrH Yepes
expaiipunr  ta POS-tepminain  PPO  ne
34CTOCOBYCTLCH.

LLIJTH X

A0 MAMBYTHBLOTIO OA

2.17. Administrative expenses necessary
for the implementation of a particular
program (project, event) are determined in
agreement with the donor or by the charitable
foundation itself.

2.18. For the purpose of allocating
expenses to administrative and operating
expenses, accounts of class 9 are used:
account 92 — for generalizing administrative
expenses, subaccount 949 — for recognizing
operating expenses.

2.19. Remuneration of the organization's
employees shall be made within the limits of
the approved budget of income and expenses
for the current year, in accordance with the
staffing table and on the basis of the time
sheet.

2.20. Accounting of expenses related to
business trips, the rate of per diem for
business trips, the deadlines for submitting a
report on the use of funds and other issues
related to the accounting of business trips are
determined in the Regulations on Business
Trips of the organization.

2.21. Cash received from a public
collection of charitable donations
(fundraising), after drawing up the act, shall
be deposited to the cash desk of the charitable
foundation with the execution of a cash
receipt. Cash shall be deposited to the bank
for crediting to the charitable foundation's
account.

2.22. The cashier of the charitable
foundation shall be responsible for recording
the funds taken out of the charitable boxes,
with whom an agreement on full material
individual responsibility shall be concluded.

2.23. Cash registers are not used to accept
cash donations from donors. When accepting
charitable donations through acquiring and
ROS terminals, the cash register is not used.

Honoxenns npo obIiKoBy HOJNITHKY
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224, OOmexenns  juis PO3paxyHKiB
TOTIBKOIO  He Oinbime 50 000 I'PH. Ha
NOOPOBLILHI  TOXKEPTBYBAHHS Ta Onaroniiiny
/I0TIOMOTY HE TNOMIMPIOIOTLCS BiNOBIHO 10
mi. 2 1. 8 posn. I INonoxenus PO BEJICHHS
KacOBHX onepaniif y HauioHanbHil BamoTi B
Vkpaiui Bi 29.12.2017 Ne 148.

2.25. T'ymanitapsa jonomora B 00Ky
PO3NOALIAETLCS HA T'yMAHITapHy JONOMOTY,
SKa OTpUMaHa JUli TOJAJBIIOI INepesayi
Ha0yBayaM Ta TyMmaHiTapHy JONOMOTY, sika
BHKOPHCTOBYEThCS JUIsSl BJIACHHX NOTpe6 3a
YMOBH  IIOTOJDKCHHS 11 BHKODHCTAHHS 3
JIOHOPAMH.

2.26. Onepxana rymasiTapHa aonoMora
BiZOOpaxaeThest 3a 1eGeToM paxyHKiB 06Ky
TPOLIOBHX KOWITIB, TOBapiB, 3amaciB Ta
IHIIOTO  MailHa B KOPECHMOHJCHIii 3
cyOpaxynkom 485 «['ymanitapna gonomoray.

227, I'pomosi KOULITH i
TOBapHO-MarepiaibHi IIHHOCTI, BUKOPHCTaHi
Ha 3abe3NedyeHHs CTATyTHOI  JiSUIBHOCTI
oprasizamii BiloOpaXkaeTbcs 3a  KPeaHTOM
paxyHKiB  OOJNiKy TIpOLIOBHX KOWITIB i
TOBapHO-MaTepiabHHX HiHHOCTEH y
KOpEeCHOHIeHIIT 3 paxyHKOM 23
«BupoOHHITBOY.

2.28. Opranizaiiss BUKOPHCTOBYE JIOXOIH
(npuOYTKH) BHKIIOYHO Juis (iHAaHCYBaHHA
BHUJIAaTKiB Ha CBOE yTPHMaHHS, pealisaiii MeTH
(uted, 3aBjlaHb) Ta HANPSAMKIB JisUILHOCTI,
BH3HAYEHHUX CTaTyTOM Onaroiinol
oprasizauii (nm.133.4.2 ITogarkoBoro Kozekcy
Ykpainn, pani — I1K).

2.29. Ilpu cxiananni ¢inancoBoi 3BiTHOCTI
BCTAHOBHTH MEXKY CyTTE€BOCTI B po3mipi 100
rpa. Bci o6’ekru 00MiKy, sIKi Hajexarb 10
aKkTHBIB, 3000B’s3aHb, BJIACHOIO KarliTaiy,
JIOXOJ11B Ta BHTpAT opraizarii
BiZI0OpakaloTLCs  OKpeMo  y  (hiHaHcosii
3BITHOCTI, KO 1X BeJnuuHa nepesuurye 100

I'pH.

2.24. Restrictions for cash payments of no
more than UAH 50,000 do not apply to
voluntary donations and charitable assistance
in accordance with subpara. 2 of clause 8 of
section II of the Regulation on conducting
cash transactions in the national currency in
Ukraine dated 29.12.2017 No. 148.

2.25. Humanitarian aid in accounting is
divided into humanitarian aid received for
further transfer to recipients and humanitarian
aid used for own needs, subject to approval of
its use by donors.

2.26. Received humanitarian aid shall be
recorded by debiting the accounts for cash,
goods, inventories and other property in
correspondence  with  subaccount 485
"Humanitarian aid".

2.27. Cash and inventories used to support
the statutory activities of the organization
shall be reflected by crediting the cash and
inventory accounts in correspondence with
account 23 "Production".

2.28. The organization uses its income
(profits) exclusively to finance expenses for
its maintenance, implementation of the
purpose (goals, objectives) and activities
determined by the charter of the charitable
organization (subpara. 133.42 of the Tax
Code of Ukraine, hereinafter — the TC).

2.29. When preparing financial statements,
set the materiality threshold at UAH 100. All
accounting items related to the organization's
assets, liabilities, equity, income and expenses
shall be reported separately in the financial
statements if their value exceeds UAH 100.

Hosnoxenns npo obJaiKoBy HONITHKY
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2.30.  Bimosijansiicts  3a  1moJj@anHs
(IHAHCOBOI, 1OJIATKOBOT, CTATHCTHYHOI Ta
THIIOT 3BITHOCTI, y BCTAHOBJICHI
3aKOHOJIABCTBOM ~ CTPOKH, HeEce TOJIOBHUM
OyXranrep nipueMcTBa.

3. OCHOBHI 3ACOBM.

3.1. OcHoBHHMM 3ac000M BHU3HABATH AKTHB,
SIKIO OUYiKYBaHMH TEpMiH HOro KOPHCHOIO
BHKOpHCTaHHS  (EKCIUTyaraiii) CTaHOBHTH
IIOHAJl OJTMH PiK 1 BapTICTh SIKOTO MEPEBHUIIYE
20 000 rpu

Ta SKIOIO ICHYye€ WMOBIPHICTH TOrO, IO
opramizamiss ~ orpuMac B MaHOyTHBOMY
€KOHOMIiYHI BHTOJH, BiJl HOr0o BUKOPHCTaHHS,
NOB’S3aHON0 3  BHKOHAHHSM  KOMILIEKCY
OnarojliifHUX  3axoJiB, CHPSIMOBAaHHX Ha
BHpILIEHHS  3aBJaHb, 110  BiANOBINAIOTH
CTaTyTHUM [UIAM Opradizamii, Ta Horo
BapTiCTh MOXKe OyTH JOCTOBIPHO BU3HAYEHA.

3.2. O6’eKTOM OCHOBHHX 3ac00iB BBaXaTH
3aKiHYEeHUH NPUCTPIii 3 ycima
NPHCTOCYBAHHSIMH Ta NMPHIAAAAM [0 HBOIO,
mo nependageno n. 4 HII(C)BO 7 «OcHoBHi
3aco0m».

3.3. TepMiH KOPHCHOTO BHMKODHCTaHHSI
OCHOBHHX 3aco0iB Ta JKBijauiiiHa BapTicTh

BCTAHOBJIIOETHCS KOMici€lo, sKa
IIPH3HAYAETHCS HaKa3oM KepiBHHKA
oprasizarii.

3.4. Bignosigno g0 HII(C)BO 7
oprasizanicio 00paHO METOJ HapaxyBaHHsI
aMopTH3alii OCHOBHMX 3aco0iB Ta IHIIMX
HeOOGOPOTHHX ~ MarepiaJlbHAX — aKTHBIB  —

IpAMOJIHIHHHH.

3.5 HapaxyBanus amopruh3auii
IACHIOBATH 3 YpaxyBaHHSAM MiHIMaJIbHO
JIOITY CTUMHX CTPOKIB KOPHCHOTO
BHKOPUCTAHHS OCHOBHHX 3ac00iB,

peranosienux crarreio 138 11K:

2.30. The chief accountant of the company
shall be responsible for submission of
financial, tax, statistical and other reports
within the time limits established by law.

3. FIXED ASSETS.

3.1 An asset shall be recognized as a fixed
asset if its expected useful life (operation) is
more than one year and its cost exceeds UAH
20,000

and if it is probable that the organization will
receive economic benefits in the future from
its use related to the implementation of a set
of charitable activities aimed at solving
problems that meet the statutory objectives of
the organization, and its cost can be reliably
determined.

3.2. The object of fixed assets is
considered to be a complete device with all
devices and accessories to it, as provided for
in clause 4 of NP(C)BU 7 "Fixed Assets".

3.3 The useful life of fixed assets and their
residual value are determined by a
commission appointed by order of the head of
the organization.

3.4 In accordance with NP(S)BU 7, the
organization has chosen the straight-line
method of depreciation of fixed assets and
other non-current tangible assets.

3.5. Depreciation shall be calculated taking
into account the minimum allowable useful
lives of fixed assets established by Article 138
of the Tax Code:

I'pyn
7

Paxynok Haiimenysanust rpynu

Minimansno gonycrami | Merox napaxysanus
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(cybpaxynok) CTPOKH KOPHCHOTO amopru3anii
BHKOPHCTAHNSI, POKIB
4 104 Oprrextika 2 TpaMostiniHHHUi
5 105 Ipancnoprhi 3acobu 10 [psmosiniinnit
6 106 !HCprMe"T"’ e 4 TpamosniniiHui
inBenTap, Mmebi
9 109 [HIi OCHOBHI 3ac00H 12 ITpsamosniHiiHuA
Account Minimum allowable | Depreciation method
G :
P (subaccount) Name:of (ke pronp useful lives, years of calculation
4 104 Office equipment 2 Straightforward
5 105 Vehicles 10 Straightforward
6 106 Too! = agpllances, 4 Straightforward
equipment, furniture
9 109 Othf:r property, plant and 12 Straightforward
equipment

3.6. Tlepeouinka OCHOBHHX 3aco0iB
TIPOBOJINTECS, SKIIO 3aIHIIKOBA BapTiCTh
00°€KTa CYTTEBO Bi/IPI3HAETBCA Bl HOIO
cIpaBe/UIMBOI  BapToOCTi Ha Jary Oanancy.
Mexa  CyTTEBOCTI  JUIl  HpPOBEACHHS
T1epeolliHKA OCHOBHMX 3ac00iB BH3HAYAETHCA
y posmipi 10% BiIXHIEHHS 3aJIMIIKOBOT
BapTOCTi TakuX 00 €KTiB OCHOBHHMX 3ac00iB
Bijt TX cnpaBe/UIMBOI BapTOCTI.

3.7. Ilepeominka OCHOBHHX 3aco0iB st
nisieii GyXrajiTepchKoro 00Ky IpOBOAMTHCS
HUISXOM  3alydeHHs Cy0’eKTa OLIHOYHOI
JSUIBHOCTI BiMOBIHO JI0 cTarti 7 3akoHy
Vipaiun «IIpo oninky mMaiisa, MaiiHOBHX 1paB
ta npodeciiiny OLIHOYHY JUsUIBHICTD B
Vipaini» Bia 12.07.2001 Ne 2658-111.

3.8. Jlis  opramizanii  obniky Ta
sabe3nedeHHsl KOHTPOMIO 3a  30€peiCHHsIM
HeOGOPOTHHX — AKTHBIB  KOKHOMY — 00’€KTy
PUCBOIOBATH 11" ATH3HAYHHI iHBEHTapHUH
nomep. ITlpucpoeni 00’cxram  HEOOOPOTHHX
aicruBiB  iHBeHTapHi HOMepH 30epiratd  3a
HuMM Ha Bech mepiog ix nepeOysanus B
opranizauii. Homepu 006’ eKTiB, 1110 BUOYJIH UM
JliKBijloBani,  HE  IPHCBOIOBATH THIITHM
06’ exram, 110 HaiiuIm.

3.6. Fixed assets are revalued if the
residual value of an item differs materially
from its fair value at the balance sheet date.
The materiality threshold for revaluation of
property, plant and equipment is 10% of the
deviation of the residual value of such
property, plant and equipment from their fair
value.

3.7. Revaluation of fixed assets for
accounting purposes is carried out by
engaging a valuation entity in accordance
with Article 7 of the Law of Ukraine "On
Valuation of Property, Property Rights and
Professional Valuation Activities in Ukraine"
dated 12.07.2001 No. 2658-I1I.

3.8. To organize accounting and ensure
control over the safety of non-current assets,
each object shall be assigned a five-digit
inventory number. The inventory numbers
assigned to non-current assets shall be kept
for them for the entire period of their stay in
the organization. The numbers of items that
have been disposed of or liquidated should
not be assigned to other incoming items.

[osoxenns npo o0IKOBY NONTHKY
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3.9.  Opennosani  00°e€KTH  OCHOBHHX
3ac00iB 3a/MIIATH 3 IHBEHTAPHHM HOMEPOM
OPEH/I0/1aBIIS.

3.10.  Awnanitnunmii 061k OCHOBHHX
3ac00iB BECTH B iHBEHTAPHUX KapTKax o0iKy
OCHOBHHX 3ac00iB.

4. MAJIOLIIHHI HEOBOPOTHI
MATEPIAJIbHI AKTUBU (MHMA).

4.1. Jlo MajloWiHHHX  HeOoOOpPOTHHX
MaTepiaJibHUX AaKTHBIB BiJIHOCHTH aKTHBH,
BI/IMIHHI BiZl OCHOBHHMX 3ac00iB (Ha mijcTasi
Ki1acu¢ikanii, noxanoi B m.5 HII(C)BO 7),
TEpMiH BHKOPHCTaHHs SIKHX OLIbIIE HIK OIHH
piK, a BapTicHa OI[iHKa SKHX JIOPIBHIOE CyMi,
1o He nepesuurye 20 000 rpy.

4.2. AMoprH3allis  HapaxoBy€ThCS B
nepuioMy Micsii Bukopucranas MHMA y
poamipi 100% ix BapTocCTi.

4.3. Ilepeoninky MHMA He npoBoanTH
BiInoBiHO 10 nyHKTy 16 HITI(C)BO 7.

5. HEMATEPIAJIbHI AKTUBU (HMA).

5.1.  Ilpunbanuit  abo  orpuMaHuit
HeMarepialbHUH  aKkTHB  BiJJoOpaxacTbes B
OaJsiaHC] TUIBKH B TOMY BHIQJIKy, SIKIIO ICHYE
HMOBIpHICTB OTpHMAaHHS MaiOy THiX
€KOHOMIYHHMX BHTiJl BiJI HOr0 BHKOPHCTAHHS,
OB SI3aHOTO0 3 BUKOHAHHSM  KOMILJIEKCY
OnarofiiiHUX  3axoliB,  CIPSMOBAaHMX Ha
BUpILICHHS  3aBJaHb, 110  BIJANOBIJAAIOTH
CTaTyTHHM LUIAM  oprauizauii, Ta Horo
BapTiCTh MOJke OyTH JJOCTOBIPHO BU3HAUCHA.

5.2. Slkmo nporpamhe 3abe3neyeHHs JUIs
KOMII'IOTepa €  HEBVIUIBHOIO YacTHHOIO,
0B’ A3aHOI0 3 HUM [POrpaMHOro
zabesnededns, sKe HeoOXiaHe Juisi Horo
Gesnepebiitnoi poboTH, TO TakKe NporpaMmie
sabesnedyenns  BpaxoBye€TbCss Yy CKIaji
OCHOBHOIO 3aco0y.

3.9. Leased fixed assets shall be left with
the inventory number of the lessor.

3.10. Analytical accounting of fixed assets
shall be kept in the inventory cards of fixed
assets.

4. LOW-VALUE = NON-CURRENT
TANGIBLE ASSETS (LVNTA).

4.1 Low-value non-current tangible assets
include assets other than fixed assets (based
on the classification provided in clause 5 of
NP(S)BU 7), the useful life of which is more
than one year, and the cost estimate of which
is equal to an amount not exceeding UAH
20,000.

4.2 Depreciation is charged in the first
month of use of PPE in the amount of 100%
of their cost.

4.3. Revaluation of IPA shall not be
performed in accordance with paragraph 16 of
NP(S)BU 7.

5. INTANGIBLE ASSETS (IA).

5.1. An acquired or received intangible
asset is recognized in the balance sheet only if
it is probable that future economic benefits
will flow from its use associated with the
implementation of a set of charitable activities
aimed at solving problems that meet the
organization's statutory objectives and its cost
can be measured reliably.

5.2. If computer software is an integral part
of related software that is essential for its
proper functioning, such software is
accounted for as part of a fixed asset.

[osoxenns 1po o0iKoBy HOJNITHKY
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5.3. Opranizaiis caMOCTIi{HO BCTAHOBJIIOE
TCPMiH KOPHCHOTO BHKOPHCTAHHS
HeMarepialbHUX  aKTHBIB 32 KOXHHM
00’€KTOM  OKpeMO NpH BH3HAHHI I1ILOIO
o0’ekra axkTHBOM (IIpH  3apaxyBaHHi Ha
Oananc). TepMiH KOPHCHOrO BHKOPHCTaHHS
HeMaTepialbHUX ~aKTHBIB  BCTAHOBJIIOETHCS
KOMICi€10, TPHU3HAYEHOIO HAKAa30M KepiBHHKa
oprasisaii.

5.4. Sxio BIiJIOBITHO J10
IIPaBOBCTAHOBIIOIOYOTO JIOKYMEHTA TEPMiH Juii
NpaBa  KOPHCTYBaHHSI  HeMarepialbHOro
aKTMBY HE BCTAHOBJIEHO, TaKWi TepMiH
KOPHCHOTO ~ BHKOPDHCTAaHHSl ~ BH3HAYa€ThCs
i IPUEMCTBOM CaMOCTIHHO, ajle HE MOXE
CTAHOBHTH MeHIIe JBoX Ta Ginbme 10 pokis.

5:5; HemarepiaibHi AKTHBH
aMOPTH3YIOTBCS  MPSMOJIHIHHAM ~ METOJOM
BIOPOJOBK  OYIKYBaHOro  TepMiHy  iX
BUKOPHCTAHHS.

5.6. Mexa CyTT€BOCTI IJIsi TPOBEICHHS
NEePEOLiHKH HeMarepiaJlbHHX aKTUBIB
Bu3HayaeThest y posmipi 10%  BigxuieHHs
3QIMIIKOBOI  BApTOCTi  TakMX 00 €KTiB
HeMaTepialbHUX aKTHBIB BiJl 1X CIpaBeUIMBOT
BapTOCTI.

5.7. Ilepeouinka 3a  CHpPaBEJIHBOIO
BapricTio, Ha Jary Oanancy, 3/iHCHIOCTBCS
THX HeMaTepiaJbHUX aKTHBIB, OO SKHX
iCHy€ aKTHBHHI PHHOK.

5.8. IlepeoninKy HemarepiaibHHX aKTHBIB
NPOBOJNTH  LJIAXOM  3aJ1y"CHHs cy0’exTa
OIIHOUHOT AISUILHOCTI BIOBIHO 10 cTarTi 7
Zakony VYkpaimu «lIpo ouinky Maiina,
MaifHOBMX TpaB Ta Inpodeciliny OLIHOYHY
jissbpicts B Ykpaini» Bix 12.07.2001 Ne
2658-111.

6. 3AITACH.

53. The organization independently
determines the useful life of intangible assets
for each object separately when recognizing
this object as an asset (when crediting it to the
balance sheet). The useful life of intangible
assets is set by a commission appointed by
order of the head of the organization.

5.4. If the term of validity of the right to
use an intangible asset is not established in
accordance with the document of title, such
useful life is determined by the enterprise
independently, but may not be less than two
and more than 10 years.

5.5. Intangible assets are amortized using
the straight-line method over their expected
useful life.

5.6. The materiality threshold for the
revaluation of intangible assets is determined
as 10% of the deviation of the carrying
amount of such intangible assets from their
fair value.

5.7. Intangible assets shall be revalued at
fair value as of the balance sheet date if there
is an active market for them.

5.8. Intangible assets shall be revalued by
engaging a valuation entity in accordance
with Article 7 of the Law of Ukraine "On
Valuation of Property, Property Rights and
Professional Valuation Activities in Ukraine"
dated 12.07.2001 No. 2658-I1I.

6. INVENTORY.

[losoAens 1po o0MKOBY HOJIITHKY
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6.1. Opranisaitis BH3Hae 3anach aKTHBaMu,
KO icHye  iiMOBIpHiCTL  oepkans
MaiiOyTHIX ~ €KOHOMIYHMX BHrig Big  iX
BUKOPHCTAHHS, MOB’S3aHOT0 3 BHKOHAHHSM
KOMILICKCY Onaroziiinnx 3aXO/IiB,
CHIPAMOBAHMX HA BHPILICHHS 3aBJaHb, 10
BUUTOBI/IAIOTH CTATYTHUM I[UISM Opramisaii,
Ta IX Bapricth Moxe OyTH JIOCTOBipHO
BH3HAuYCHA.
6.2. Omunnero 3anaciB BU3HAYEHO OKpEME
HaifMeHYBaHHSL.
6.3. Opranizauis He 3ailcHIOE OIIHKY
YHCTOT BapTOCTI peaJti3alil 3amacis, ToMy, 1o
3allaCH  MaloTh YHIKaJIbHI XapaKTEPHCTHKH,

Ipu0aBaIOThCs BHKJIIOYHO VIS 3a0€31eYeHHS
noTped INEBHOTO NPOEKTy 4YM GiarofiiHol

OpOrpaMH 3 MOJAIBIIOKD  Iepeaayero
Genediiapam.
6.4. B 3B’s3ky 3 THM, WO 3amacu

YTPUMYIOTbCSI ~ OpraHizamiero sk s
YIPaBIiHCHKHX L€ Tak i i 3aificHenHs
OnaroniiHux 3axo/iB, 3amack (Marepiaiu,
TOBapH, OQICHHH Ta  IOCHOAAPCHKHIA
IHBEHTap), B opraHi3auii, o0JiKOBYIOTECS Ha
cyOpaxynky 201 «CupoBuHa Ta Marepiajim»
AKMH Ma€ JIOMOMDKHI PaxyHKH TPETHOro

HOPSZIKY:

— paxyHok 201.1 «3anacu s 3aiicHeHHs
OCHOBHOT JUSUIBHOCTI» Ha AKOMY
OOJIIKOBYIOTBCSL ~ Marepiain  Ta  odicHe

NpWIaUId  JUIsS  yHPaBJIHCBKOT  JUSUIBHOCTI
opranizauii. OuiHka 1MX 3anaciB npu BHOYTTI
3AIHCHIOETBCS  BIJANOBIZHO  JI0  METOJY
co0iBapTOCTI NEpHIMX 32 YaCOM HAIXOJDKEHHSI
sanaci (PIDO).

—  paxynok  201.2  «3amacu  Juis
3abe3nedeHHss 1orped MEBHOro IMPOEKTY 4YH
OnarojiiHoi nporpamuy. IlpujndaBatorbes 3a
HeoOXiIHOCTI 1 IOBHICTIO CIUCYIOTBCS Ha
BUTpPATH, NOB’si3an1 13 3[IHCHEHHSIM CTaTy THOT
JUSUILHOCTI, METOJIOM izenTudikoBanoi
cobiBaprocri.

LLIJTHAX

A0 MANBYTHBLOTO OA

6.1. The  Organization  recognizes
inventories as assets if it is probable that
future economic benefits will arise from their
use associated with the implementation of a
set of charitable activities aimed at solving
problems that meet the statutory objectives of
the Organization and their cost can be reliably
measured.

6.2. The unit of inventory is a single item.

6.3. The Organization does not estimate the
net realizable value of inventories because the
inventories have unique characteristics and
are acquired solely to meet the needs of a
specific project or charitable program and are
subsequently transferred to beneficiaries.

6.4. Due to the fact that the organization
holds stocks for both management purposes
and for charitable activities, stocks (materials,
goods, office and household equipment) in the
organization are accounted for in subaccount
201 "Raw materials and supplies", which has
auxiliary accounts of the third order:

— account 201.1 "Inventories for the main
activity", which accounts for materials and
office supplies for the organization's
management activities. These inventories are
valued upon disposal in accordance with the
first-in, first-out (FIFO) method.

— Account 201.2 "Inventories to meet the
needs of a specific project or charitable
program". They are acquired when necessary
and fully written off to expenses related to the
implementation of statutory activities using
the identified cost method.

[onoxens 1po 00MIKOBY MONITHKY
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— paxynok 201.3 «Orpumanns HiILOBHX
JOXOMIB Yy BHDs  3anacis  (J120,22,28
K148)». Cnncyiorses na BuTpatH, nos’si3aui
i3 3CHCHHSM  CcTaTyTHOT  JUsUTBHOCTI,
METO/IOM iJIeHTH(iKOBaHOI cobiBapTOCTI.

— paxynok 201.4 «besomnarao orpumani
sanacu (J1120,22,28 K1718)». Cnucyiorses Ha
BUTPATH, NOB’s13aHi 13 31IHCHEHHAM CTaTy THOT

JUSUIBHOCTI, METOJIOM ineHTH(iKOBAHOT
cobiBaprocTi.
6.5. AHaNITHYHUN 00K 3anaciB

BiJIoOOpaXkaeThest B KUIBKICHO  CYyMOBOMY
BHIJISIIL.

6.6. Tlix yac BifHECEHHS TPaHCIOPTHO —
3aroTiBeJIbHUX BHTPaT  JIO  BapTOCTI
OTPHMaHHX 3anacis BHKOPHCTOBYBAaTH
npsMuii Meto BmodeHHs T3B o nepsicHoi
BapTOCTi 3anaciB.

6.7. IlpeamerH, TepMiH BHKOPHCTaHHS
SIKHX MEHIIE pOKYy, OOJIKOBYIOTbCS Ha
paxyHKy 22 «MaJioniHHi # IBHIKO3HOUIYBaH1
npeamerw». B MomenT nepenmaui MIIIT B
eKCIUTyarauilo BiOyBaeTbcsi iX CHUCaHHS 3
Oaylancy (BHKJIIOYEHHS 1X BapTOCTI 31 CKJIAAY
aKTHBIB).

7. JEBITOPCBKA 3ABOPT'OBAHICTD

7.1. JlebiTopcbka 3a00proBaHicTh
BKJIIOYAEThCSl  JI0  OajaHcy 3a  YHCTOIO
BApTICTIO pealizallii, sika JOPiBHIOE NepBiCcHIH
BapTOCTI 32 BHPaXyBaHHSIM CyYMH pe3epBy
CyMHIBHHX OOpriB.

7.2. Jlns  BinoOpaxeHHS  CyMHiBHOI
3abOproBaHoCTi B Opraizanii CTBOPIOETLCS
peseps cymHiBHUX Oopris. Peseps cymuiBHOT

3ab0proBaHoOCTi  CTBOPIOETHCS  METOJOM
3acTOCYBaHHA abCOJNIOTHOI CYyMH CyMHIBHOI
3a00proBaHoCTI.

7:3; IIpoBojmThes anasis

IJ1aTOCIPOMOKHOCTI  KOsHOro  ziebiropa.
HapaxyBsauns —pesepsy CyMHiBHMX Oopris
UACHIOCTLCA  Ha  IIJICTaBl  JJAaHUX  TAKoro
aHaizy. Anajis IUIATOCHPOMOACHOCTI
J1e0ITOPIB HPOBOJANTLCA HE PIJLIE OJHOTO pasy
B KBapTal.

— Account 201.3 "Receipt of targeted
income in the form of inventories (Dt20,22,28
Kt48)". They are written off to expenses
related to the statutory activities using the
identified cost method.

— Account 201.4 "Inventories received free
of charge (Dt20,22,28 Ct718)". They are
written off to expenses related to the statutory
activities using the identified cost method.

6.5. Analytical accounting of inventories
shall be reflected in a quantitative and
summary form.

6.6. When attributing transportation and
procurement costs to the cost of inventories
received, use the direct method of including
TPC in the initial cost of inventories.

6.7. Items with a useful life of less than a
year are accounted for in account 22
"Low-value and quickly wearing items". At
the time of transfer of the items into
operation, they are written off the balance
sheet (their value is excluded from the assets).

7. ACCOUNTS RECEIVABLE

7.1. Accounts receivable are included in
the balance sheet at net realizable value,
which is equal to their historical cost less the
amount of provision for doubtful debts.

7.2. To reflect doubtful debts, the
organization creates a reserve for doubtful
debts. The provision for doubtful debts is

created by applying the absolute amount of
doubtful debts.

7.3. The solvency of each debtor is
analyzed. The provision for doubtful debts is
accrued on the basis of such analysis. Debtor
solvency analysis is conducted at least once a
quarter.

Honoxenus npo oOIKoBY HOJITHKY
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7.4. Tlorouna jebitopebka 3a00proBaHicThb
KIACH(DIKYETHCS K CYMHIBHA, SIKIO OIUlaTa
Bi/l KOHTparenta He Hajiiuuia nporsrom 30
JIHIB 3 JIaTH, YCTAHOBJICHOI B JIOTOBOPI.

71.5. besnaniiina 3a00proBaHicTh
CnHCyeThest 3 OanaHcy BiINOBIJIHO JI0 HAKa3y
KepiBHHKa  opramizamii ~ Ha  miicTaBi
NPOBE/ICHOT IHBEHTapH3alii Ta IMHCHMOBOIO
OOIpyHTYBaHHSI  JIOIUIBHOCTI  CIIMCAHHSI.
Cnncanns  Gesnajiiinoi  3aboproBaHocTi 3
1103a0aJIaHCOBOTO PaXyHKy 3iMCHIOCTHCS Ha
mijicTaBi Hakasy KepiBHHKa oOpraHizauii Ta
0(OPMITIOETHCS Oy XTalITepehKOIO JIOBIIKOIO.

8. OITEPALIIT B IHO3EMHIM BAJIIOTI

8.1. KypcoBi pi3HHII 3a MOHETapHHMH
CTAaTIMM B iHO3€MHiil BQJIIOTI BH3HAYAIOTHCS
Ha JIaTy 3IiHCHEHHs TOCIOApChKoi onepailii B
ii Mexxax Ta Ha Jjary OamaHCy 3a BCI€lO
MOHETAPHOIO CTATTEI0 Ta BiJIOOPaXaIOTHCS Y
CKJIajli iHIIMX ONepaiifHuX J0X0MAiB (BHTpAT).

9. 3ABE3IIEYEHHS HACTYITHUX
BUTPAT TA TIJIATEXIB.

9.1 B opraHizaiii  CTBOPIOETBHCS
3a0e31eYeHHs] HACTYIIHUX BHTpAT Ha BHILIATH
Bi/UTyCTOK NpauiBHuKam (pe3eps BiAIYCTOK),
sKi  (OPMYIOTBCS IIOMICAYHO BHXOJSYH 3
¢onpy omratd mnpami i po3paxyHKOBOIO
koedinienta. KoedimienT po3paxoByeThes 10
¢onmy omnard npaui 3 ypaxyBaHH:IM
HAPAXOBAHOTO C€JIMHOIO CONIAJILHOTO BHECKY
pa3 Ha pikK.

9.2. 3anumok 3a0e3neycHHsl Ha BHILIATY
BiZIYCTOK NEPEIIIANAECTLC OMH pa3 CTaHOM
Ha KiHellb 3BITHOIO POKY.

10. ITACUBHI JIOXOJIM.

10.1. bnarogiiina opragizaiis OTpHMYy€E
NACHBHI JI0XO/IH Y BHIJISL:

7.4. Current accounts receivable are
classified as doubtful if payment is not
received from the counterparty within 30 days
from the date specified in the agreement.

7.5. Bad debts shall be written off the
balance sheet in accordance with the order of
the head of the organization on the basis of an
inventory and written justification of the
expediency of writing off. Write-off of bad
debts from an off-balance sheet account is
carried out on the basis of an order of the head
of the organization and is documented by an
accounting certificate.

8. TRANSACTIONS IN FOREIGN
CURRENCY

8.1. Exchange rate differences on monetary
items denominated in foreign currency shall
be determined on the date of the business
transaction within it and on the balance sheet
date for the entire monetary item and shall be
recognized in other operating income
(expenses).

9. SECURING THE FOLLOWING
EXPENSES AND PAYMENTS.

9.1. The organization shall create a
provision for future expenses for vacation
payments to employees (vacation reserve),
which shall be formed on a monthly basis
based on the payroll and the calculation
coefficient. The coefficient is calculated to the
payroll, taking into account the accrued
unified social tax, once a year.

9.2. The balance of the provision for
vacation pay is reviewed once as of the end of
the reporting year.

10. PASSIVE INCOME.

10.1. The Charitable Organization receives
passive income in the form of:

[Tosoenns npo 00MiKOBY OJITHKY
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—  BUICOTKIB BiJ{ JICNO3HTHOTO BKJIAJLY;

— BIJICOTKIB, siKi HapaxoBye OaHk Ha
3QUIMIIKA  KOIITIB ~ HA  PO3paxyHKOBOMY
PaxyHKY:

— BIJICOTKIB, HapaxOBaHMX Ha CyMy
OnarofifHOro €HJABMEHTY, sIKi IpU3HAYCHI

JUIS.  HaJlanHs  OnarofiifHoOl  JIONOMOrH  Ta
BHKOHAHHS OnaroiiiHuX nporpam.
OtpuMaHHs  BIZICOTKIB Bl  ynpaBJIiHHS
OnmaroiiHUM ~ €BJAAMEHTOM  3JIHCHIOETHCS
LUUISIXOM ~ IX  mepepaxyBaHHs OaHkoM Ha

paxyHoOK OnarojiiiiHoro ¢Gony.
10.2. OtpumaHi BiJICOTKH OOJIKOBYIOTHCS
Ha cyOpaxyHKy 732 «BijacoTku ofepiaHi».

11. THIII JIOXO/IU.

11.1. Y3aranshenns indopmauii mpo inmi
JIOXOAM  Bijl  omepamiiHOi  JisUIBHOCTI
oprasizamnii y 3BITHOMY T€pioJli BElEThCs Ha
paxyHky 71 "IHmmii onepaniiinuii noxin".

11.2. O6xnik BeeThes 3a cyOpaxyHKaMH:

713 — Jloxix Bijx omnepauiifHOi OpeHIH
AKTHBIB;

714 — Jloxin Bix onepauiifHOI KypcoBoi
pi3HuULI;

717 — Jloxia Bij crmMcaHHsI KPEAUTOPCHKOL
3a00proBaHoCTi, Ha SKOMY Y3araJibHIOEThCS
inopmauis mpo  JIOXOAM  BiJl  CIHCAHHS
KPeIMTOPCHKOT 3a00proBaHoCTi, 10 BHHHKIA
110 3aKiHYEHHI CTPOKY MO30BHOI JIaBHOCTI;

718 — Jloxix Bij 0e30IIarHO ONEpPKaHHX
060pOTHHX aKTHBIB;

719 — Inpmi jgoxoau Bix onepamidHol
JUSIIBHOCTI.

11.3. Varanbaenns indopmarii npo inmi
(pinancosi goXomM opramizauii y 3BiTHOMY
nepioji  BeJeTbCA Ha paxyHky 73 «IHmmi
(hiHaHCoBi JIOXO/HY.

11.4. Yaaranpuenns indopmauii npo inmi
Joxo/M  opraHizauii y 3BiTHOMY miepioai
BejleThes Ha paxyHKy 74 «luui 1oxonm.

11.5. Auanitnunuidi 00K BEAETHCA 3a

cyOpaxy HKaMH:

LLIJTH X

A0 MANBYTHBLOIO OA

— interest on the deposit;
— interest accrued by the bank on the
balance of funds on the current account;

— interest accrued on the amount of a
charitable endowment intended for providing
charitable assistance and implementing
charitable programs. Interest from the
management of a charitable endowment is
received by transferring it to the account of
the charitable foundation.

10.2. Interest received shall be accounted
for in subaccount 732 "Interest received”.

11. OTHER INCOME.

11.1. Generalized information on other
income from operating activities of the
organization in the reporting period is kept in
account 71 "Other operating income".

11.2. Accounting shall be kept by
sub-accounts:

713 - Income from operating lease of
assets;

714 — Income from operating exchange
rate differences;

717 — Income from write-off of accounts
payable, which summarizes information on
income from write-off of accounts payable
that arose after the expiration of the limitation
period;

718 — Income from gratuitously received
current assets;

719 — Other income from operating
activities.

11.3. Information on other financial
income of the organization in the reporting
period is summarized in account 73 "Other
financial income".

11.4. Information on other income of the
organization in the reporting period is
summarized in account 74 "Other income".

11.5. Analytical accounting shall be kept
by subaccounts:

[Hosoxenus 1po o0IKOBY NOJITHKY
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745 — Jloxin Bijx Oe30miaTHo OJIcpIKaHUX
HEOOOPOTHHX AKTHBIB;
746 — Iuum noxo/u.

12. THBEHTAPU3ALLISL.

12.1. Jlns 3abesnedeHHs JOCTOBIPHOCTI
JMaHuxX Oyxranrepcbkoro obumiky i ¢inancosoi

3BITHOCTI NPOBOJIHTH iHBEHTapH3ALLiI0
AKTHBIB 1 3000B’s13aHb.
12.2: lopiuny iHBEHTapH3ALIi IO

npoBoguTH cramomM Ha 30 smcronmana
HIOTOYHOTIO POKY.

12.3. ITopsi10K pOBE/ICHHS iHBEHTapH3allil
MaiiHa oprasizanii BH3HAYAETHCS
[Tos107%KeHHAM TIPO IHBEHTAPH3AIIIIO AKTHBIB Ta
30008’ s3anb Big 02.09.2014 Ne 879.

12.4.  luBeHTapu3auis  aKTHBiB  Ta
3000B’s13aHb  3MIMCHIOETbCS HA  MiJCTaBi
Haka3sy kepiBHHKa ITiINIPHEMCTBA.

12.5. Ilepen moyarkoM iHBEHTapu3allii
KEpIBHUKOM  IJIIPHEMCTBA  PH3HAYAETHCS
iHBeHTapH3aliifHa KOMiCis.

12.6. Pesynsraru iHBeHTapH3anii
BioOpakaloTbcss B iHBEHTapH3allifHUX
onmMcax Ta aKTax iHBeHTapu3anii, sKi
CKJIAJIAlOThCs B 2-X MPUMipHHKaX.

12.7. Tlo 3aBepuieHHIO iHBEHTapH3allil
iHBeHTapH3alliiHi OIUCH Ta AKTH
iHBeHTapU3allii MTHCYIOTECS yCiMa YWICHAMH
iHBeHTapH3alliifHOT KOMiCiT Ta MaTepiajbHO —
Bi/IMOBIJAJILHUMH 0CODaMH.

12.8. Ha MaifHO, 10 HAJEXKHTH IHIIHM
mignpuemMcTBaM  (Open/a, BIJUIOBIJIaJIbHE
36epiranHs), CKJIAIa€TbCs OKpeMa 3BipsiIbHA
Bi/lOMIiCTb,  KOIis  sIKOI  BiNPABISETHCS
BJIACHHKY MaiHa.

13. IOKYMEHTOOBIT.

13.1. JlokyMenTooOir Ha IiiNpHEMCTBI
peramMenTyeThes rpaikom J10KyMeHTO00Iry
ra  NOJOKEHHSM PO  JIOKyMeHTooOir Ha
1iIPHEMCTBI.

745 — Income from donated non-current
assets;
746 — Other income.

12. INVENTORY.

12.1. To ensure the reliability of
accounting data and financial statements,
conduct an inventory of assets and liabilities.

12.2. The annual inventory shall be made
as of November 30 of the current year.

12.3. The procedure for conducting an
inventory of the organization's property is
determined by the Regulation on Inventory of
Assets and Liabilities dated 02.09.2014 No.
879.

12.4. The inventory of assets and liabilities
shall be carried out on the basis of an Order of
the head of the company.

12.5. Before starting the inventory, the
head of the enterprise shall appoint an
inventory commission.

12.6. The results of the inventory are
reflected in inventory descriptions and
inventory acts, which are drawn up in 2
copies.

12.7. Upon completion of the inventory,
inventory lists and inventory certificates shall
be signed by all members of the inventory
commission and materially responsible
persons.

12.8. A separate reconciliation statement
shall be drawn up for property owned by other
enterprises (lease, custody), a copy of which
shall be sent to the owner of the property.

13. DOCUMENT FLOW.

13.1. The document flow at the enterprise
is regulated by the document flow schedule,
and the regulation on document flow at the
enterprise.

[los0xenHs 1po 00iKOBY HONITHKY
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13.2. Ipadix noxymentoobiry MiCTHTDH
nepenik i GOpMH  HEPBHHHHX OOJIKOBHX
JIOKYMEHTIB, CTPOKH iX CKJIQJ@HHs, IepeiK
nocajoBux  ocib,  BiJMOBIIAJIBLHAX 34

CKJIQ/IaHHs, BHKOHAHHS, TEpeBipKy, 0OpoOky
Ta CTPOKH 1 NOPSJIOK Tepe/iadi B apXiB.

13.3. Ilicis 3aKiHYEHHS KOXXHOTO 3BITHOTO
MicCsillsl ePBHHHI JIOKyMEHTH ITi{IIHBAIOTHCS
(Opouypyrorbes) 3a TEMaTHYHOIO O3HAKOIO
pa3oM 3 OOJNIKOBHMH pericTpamH, Ha IiJICTaBi
SIKMX BOHH CKJIaJICHI. ITiumuBanHs
(6pourypyBaHHs) 3/HCHIOETECS 32 OOJIKOBI
Nepioj, siKi BCTAHOBJIOE MiZINPHEMCTBO, B

3aJIKHOCTI  Bij 00cCsAry JOKyMGHTIB Ha
mijmpuemcrsi. Ha  oOkmapunmi  nanku
(cripaBm) BKa3y€TbCs: HaliMEHyBaHHs

HiANPHEMCTBA, Ha3Ba 1 TNOPSAKOBHH HOMEp
nanku (CIpaBH); Nepiof, 3a KU MiJIUIHTO
JIOKyMeHTH (piK, KBapTas, Micsib, KiIbKa
MiCsIiB); KUIBKICTH apKyIIIiB y mamnmi (crpasi).

13.4. He 3akinueni y JiUIOBOACTBI
JIOKyMEHTH  30epiralotbcsi 'y IIOTOYHOMY
pobodomy apxiBi i IIPHEMCTBA, B
BU3HaueHOMY IS 30epiranHs Micui (mmagw,
nomuui). B kiHni  obiikoBoro  mepioxny,
BCTaHOBJIEHOTO IpaikoM JTOKYMEHTOODIry,
JIOKYMEHTH TIepeJlaloThCsi  JI0  MOCTiHHOro
apXxiBy MiJINPHEMCTBA.

13.5. PobGory 3i criuamanus rpadika
JIOKYMEHTOO0Iry ~Ta KOHTpOJIL 3a HOro
BUKOHAHHAM Oprasizye rojoBHMi Oyxrairep,
a 3aTBEep/KYe KepiBHHK mignpuemcrsa. Jlo
KOJKHOTO BHKOHABLS JIOBOJMTBCS BHTAL 3
rpadika 3 HeEpeNikoM JIOKyMEHTIB, sIKi

LLITTH X

0O MAUBYTHBLOTO HOA

13.2. The document flow schedule shall
contain the list and forms of primary
accounting documents, terms of their
preparation, list of officials responsible for
preparation, execution, verification,
processing and terms and procedure of
transfer to the archive.

13.3 At the end of each reporting month,
primary documents shall be filed (binded) by
subject matter together with the accounting
registers on the basis of which they are drawn
up. Filing (binding) is carried out for
accounting periods set by the company,
depending on the volume of documents at the
company. The cover of the folder (file) shall
indicate: the name of the company, the name
and serial number of the folder (file); the
period for which the documents are filed
(year, quarter, month, several months); the
number of sheets in the folder (file).

13.4. Documents not completed in the
office work shall be stored in the current
working archive of the company, in the place
designated for storage (cabinets, shelves). At
the end of the accounting period established
by the document flow schedule, the
documents shall be transferred to the
permanent archive of the company.

13.5. The work on drawing up the
document flow schedule and control over its
implementation shall be organized by the
chief accountant and approved by the head of
the enterprise. Each executor shall be
provided with an extract from the schedule
with a list of documents related to the

pijiHOCATLCA 10 ODOB’s3kiB 1o Horo
CKJIQJIAHHIO TA CTPOKAMH. responsibilities for its preparation and
deadlines.
14. 3bEPITAHH JIOKYMEHTIB. 14. STORAGE OF DOCUMENTS.
[Hososents npo 00MIKOBY NOMITHKY
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14.1. 30epirauns NepBHHHHX JIOKYMEHTIB
Ta OOMKOBHX pericTpiB, MmO  Npoiiium
00poOKy 1 Oynu mijcTaBolO JUISt CKIAJAHHS
3BITHOCTI, iX OQOpMIEHHS Ta mepepady J0
apxiBy 3ales3neuye rojioBHuii  Oyxranarep
oprasizarii.

142, Jlns  nonmermieHHs — poGoTH 3
BH3HAYECHHSI CTPOKIB 30epiraHHsi JIOKyMEHTIB
ta (opMyBaHHs CHpaB B  opraizauii
ckianaerees Ilepenik THIIOBHX JIOKYMEHTIB,
110  CTBOPIOIOTHCS  MiJA 4Yac JisIBHOCTI
OGnaroxiiiHoT oprauizanii.

14.3. Tlepenix ckIagaeThes BiMOBIHO JIO
«Ilepeniky ~ THMOBHX  JOKYMEHTIB, IO
CTBOPIOIOTbCSL IMiJi 4Yac JisUIBHOCTI OpraHiB
JIEpIKaBHOT BJIQ/IM Ta MICIIEBOIO
CaMOBpsI/ly BaHHS, IHIIIX yCTaHOB,
HIJMPUEMCTB Ta OpraHisaiii, i3 3a3Ha4eHHsIM
CTPOKIB 30epiraHss JIOKYMEHTIB)
3aTBEP/UKEHOr0  HakazoM  MiHicTepcTBa
toctunil Ykpainu Big 12.04.2012p. Ne578/5.

14.4. Crpoku 30epiraHHsi JOKyMEHTIB, €
MiHIMQJIBHHMH, iX HE MOXHA CKOPOYYBAaTH.
[TponosxeHus CTPOKIB 30epiraHHs
JIOKYMEHTIB JIOIYCKAEThCS y BHIIAZIKaX, SKIIO
ng norpeba CrIpHYMHEHa crenupiYHAMH
0Cco0JIMBOCTMH poOOTH OpraHizatii.

14.5. Crpoku  30epiraHHs  THIOBHX
JIOKYMEHTIB ~ Ha  EJIEKTPOHHHX  HOCIisX
Bi/IIIOBIZIAIOTH CTpOKaM 30epiraHHs
aHAJIOTIYHUX JIOKYMEHTIB Ha IanepoBUX
HOCISIX.

14.6. OO0uucneHHs: CcTpoKiB 30epiraHHs
JIOKYMEHTIB HPOBOZUTLCS 3 1 ciuHA pOKY,
KWl iJle  3a pOKOM  3aBeplieHHS  iX
JIJIOBOJICTBOM.

14.7. Ilepenik THNOBHX JOKyMEHTIB, IO
CTBOPIOIOTBLCS MiJ1 Yac JisUIbHOCTI opranisaitii,
¢ 0ocHOBOIO Ui ckyajanus Homenkiarypu
CIIpaB.

Y pasi  Oyab-akux  po3OiKHOCTEH — MIK
aniifcekolo Bepeicto iei Ilomitukn Tta ii
nepeKiajoM, yKpainchka  Bepeis  Marume
0008’ A3KOBY/IIEPEBAKHY CHILY.

14.1 The chief accountant of the
organization shall keep the primary
documents and accounting registers that have
been processed and were the basis for
reporting, execute them and transfer them to
the archive.

14.2. In order to facilitate the work on
determining the period of storage of
documents and formation of files in the
organization, a List of standard documents
created in the course of the charitable
organization's activities is drawn up.

14.3. The list is drawn up in accordance
with the "List of standard documents created
in the course of activities of state and local
authorities, other institutions, enterprises and
organizations, indicating the period of storage
of documents" approved by the order of the
Ministry of Justice of Ukraine dated
12.04.2012. Ne578/5.

14.4. The terms of document storage are
minimal, they cannot be shortened. An
extension of the document storage period is
allowed in cases where this need is caused by
specific features of the organization's work.

14.5. The retention periods for standard
documents on electronic media correspond to
the retention periods for similar documents on

paper.

14.6. The periods of document retention
shall be calculated from January 1 of the year
following the year of completion of their
processing.

14.7. The list of standard documents
created in the course of the organization's
activities is the basis for the Nomenclature of
Files.

In the event of any discrepancies between the
English and Ukrainian versions of this Policy,
Ukrainian version shall prevail.
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