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1. OCHOBHI IIOHATTA I TEPMIHU

Mera uporo IlonoxeHHs npo MopsIoK
npoBejieHHs 3akynisens (nani — Ilopsjok) €
3abe3nedyeHHs MpoLecy YKIaJCHHS JIOroOBOpiB
KyIBJIi-IIPOJ@XKy, BUKOHAHHA POOIT, HAJaHHs
MOCIYr 3 ypaxyBaHHSAM ONTUMAJILHOIO JUIs
Bnaroaiinoi oprauizanii «bnaroziiinuit ®on
“UUIIX JI0 MAUBYTHBOI'O I0A™ (nai
— Oprani3alis) CrHiBBIZIHOMICHHSA YMOB, IlIHH
Ta AKOCTI.
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52005, Ukraine, Dnipro, village Slobozhanske, 27C
Teplychna St.
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waytofuture23@gmail.com

+380963837878; +380934951555

APPROVED

Charitable Organization
A "Way to Future UA"»

av TYMCHENKO

October, 1.2023

REGULATIONS
on the procurement procedure
CO CF "WAY TO FUTURE UA"

1. BASIC CONCEPTS AND TERMS

The purpose of this Regulation on
Procurement Procedure (hereinafter referred
to as the Procedure) is to ensure the process of
concluding contracts for the sale and
purchase, performance of works, and
provision of services, taking into account the
optimal ratio of terms, price, and quality for
the Charitable Organization "Charitable
Foundation "WAY TO FUTURE UA"
(hereinafter referred to as the Organization).

This Procedure is used when entering into
contracts, as well as when making purchases
without entering into contracts:
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KaHUCISAPCHKUX  TOBApiB  (BKJIOYAIOUH

narmip);

— TOCIOAAPChKHX TOBAPIB i MOCIYT;

— KOMIT'IOTEpiB Ta OpITEeXHIKH
(BKJIIOYAIOUH iX 00CIyroByBaHHs);

— MebmiB;

— npuadaHHS  iHMAX  MarepialbHHX
LIHHOCTEH (ToBapiB/pobit/nociyr),

norpeba B SAKMX  BHHHKAE  IpH
BUKOHAHHI IIPOEKTIB;
— PI3HOTO POy MOCIYT.

V pamkax Ilopsiiky HacTynHi NOHSTTS
03HAYAIOTh:

Peaynspni  0ozoeopu/yzo0u — tnpuabOaHHs
ToBapiB (poGiT, mocmyr) s 3abe3nedeHHs
noroynoi  misuipHocti  Opranizamii  Ha
peryisipHiii  ocHOBiI  (HpuadaHHs —1nanepy,
BUTPATHUX Marepiaiis, nosirpagivnoi
OpOAYKIii, MOCHYr  3B’S3KYy, TeXHI4HE
00cIIyroByBaHHs TOIIO).

Pazoei  0ocoéopw/y200u — TpHAOaHHS
toBapiB  (poOiT, mociyr), IO HOCHTh
iHAMBIgyaJIbHHH XapakTep abo NPOEKTHHI
Xapakrep.

Pamkosi 0ozoeopu — yroja mnpo HaMip
NpOBEJCHHS  3aKymiBJIi, 1O  JIO3BOJISIE
Opranizanii i IligpsaHukam — OTpUMaTH
HaJiMHUX [apTHEpPiB ISl JIOBrOTPHBAJIOL
cniBnpaiti. PaMkoBHii JIOTOBIp CKJIa/Ia€ThCs HA
HaJaHHs TOBApiB 1 MOCIYT, pobIiT TEPMIHOM J10
3-x pokiB. PamkoBa yroga yKIaJa€rbcs
BHKIIOUHO  3a  jgonomoroio  Tenzepis
(BigKpHTHX TOPTiB).

3amoenenns na npuobanns — JOAATOK JI0
Perynspaoro abo PamMkoBoro 10roopy, sikuii
MICTHTL  iH(OpPMAIiI0 [P0  3aMOBJICHHS
TOBApiB, MOCIYT Ta pooOiT.

Cyma y200u — BU3HAYACTHCS, K CyMa BCIX
[J1aTexKiB  MPOTATOM  CTPOKY JIOTOBOpY 34
peryIsipHuMH  JIOTOBOPAMHU; 110 Pa30BUM
JIOFOBOpaM,  SIK  CyMa  JIaHOTO  Pa3oBOIo
JIOrOBOPY T4 YCIX NMOB'S3aHNX 3 HUM PAXyHKIB,
3 THM CAMHM KOHTPAreHToM.

Tenoep — npoueAypn 3aKyHisii ToBapis
(pobit, nocyr).

— stationery (including paper);

— household goods and services;

— computers and  office equipment
(including their maintenance);

— furniture;

— purchase of other material assets
(goods/works/services) that are required
in the course of project implementation;

— various services.

For the purposes of the Procedure, the
following terms mean:

Regular contracts/agreements are the
purchase of goods (works, services) to ensure
the Organization's current activities on a
regular  basis  (purchase  of  paper,
consumables, printing products,
communication services, maintenance, etc;).

One-time  contracts/agreements — the
purchase of goods (works, services) that are
of an individual or project nature.

Framework Agreements — an agreement on
the intention to procure, which allows the
Organization and Contractors to obtain
reliable partners for long-term cooperation. A
framework agreement is concluded for the
provision of goods and services, works for a
period of up to 3 years. The Framework
Agreement is concluded exclusively through
Tenders (Open Bidding).

Purchase Order — an annex to the Regular
or Framework Agreement containing
information on the order of goods, services
and works.

Transaction Amount — is defined as the
sum of all payments during the term of the
contract for regular contracts; for one-time
contracts, as the sum of this one-time contract
and all related invoices with the same
counterparty.

Tender is a procedure for the procurement
of goods (works, services).
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Konxkypenmuuit aucm — nokyment, sxwii
MICTHTL  iHdopManilio  Biji  JeKiibKox
QILTCPHATHBHUX
NOCTAYAILHHKIB/MIAPS/HHKIB  1IpO  1iHw,

YMOBH TOCTAYaHHsl, CTPOKH i iHIII KpHTepil,
1110 BIUIMBAIOTHL HA BHOIp MOCTAvaIbHUKA.

Vyacnuxu menoepy - cyd’exrr
FOCIIONAPIOBAHHS, HE3AJISXKHO BiX (opmu
BlaCHOCTL,  ¢iswuni  ocoOu-minpuemi
(DOI).

llpsva saxyniens — npoueaypa 3aKymisii
Oe3nocepennbo y 0AHOTO MocTaYanbHIKa Oe3
NPOBE/JICHHS  BIIKPHTHX TOPTiB 4YM aHai3y
IIHOBHX MPONO3HUILii;

3anum na Kynieno — JOKYMEHT, SKHii
MICTHTB BHYEPIHY iH(OpMALIIO PO NpeaMeT
3aKyNiBai 3 NpHONM3HOIO BapTiCTIO, SKHif
HOTPiOHO 3aKyNHUTH.

IInan saxynicenb — ITOKYMEHT, B SIKOMY
MiCTHTBCS  iHdoOpManis npo miaHyBaHHS,
Gro/uKeT Ta pobOYHiA IUIaH IPOEKTY.

3anum na nponosuyii — JOKYMEHT, 110
MICTHTh BHYEpPHHY iH(OpMALIO MOAO BHMOT
Jo  ToBapiB,  pobit, mocmyr i ix
1OCTaYaJIbHUKIB/ M APAAHAKIB JUISL
MPOBE/ICHHS 3aKyMiBJIi.

3anum yinu — JOKyMEHT, IO MICTHTh
BHUEpNHy  indopMamiro  mpo  mpeaMer
3aKyMiBJli 1 CTBOPIOETHCS JUIS IPOBEIEHHS
AHali3y IHOBHX MPOIO3HILiiA.

Ananiz yinosux nponosuyiit — JJOKyMEHT,
1l0  MICTHTh 1H(GOPMALII0 NPO YYACHHKIB
KOHKYPCY Ta IXHIO KOMEpPILIiHHY MPONO3HIIIO.
B JIOKYMEHTI HPOBOJIUTBCS.  OILHKA
[IPOIIO3HILIH 3a JIONOMOTOIO KPHTEPIiB.

Tenoepna nponosuyis — JOKYMEHT, SIKHi
[I0JIa€  yYaCHHK TEHJAepy Juisi y4acri vy
BIJIKPUTHX TOpPrax, i sIKHi MiCTHTh BHUYCPIIHY
iH(opMaIiIo Mpo yJyacHHKa.

3anpowenna 00 ywacmi ¢ menoepi — 1e
3aKJIMK JIO MIIPSJIHUKIB TIOJATH TIPONO3HILIIO

1I0J0 KOHKPETHOTO TOBapy, MOCIYrH YH
poboTH, 1po sKi opranisaiis 3Hae, O BOHA
xoye/norpedye.

LLIJTH X

A0 MANBYTHLOTIO OA

Competitive letter — a document containing
information ~ from  several  alternative
suppliers/contractors on prices, terms of
delivery, terms and other criteria that affect
the selection of a supplier.

Tenderers — business entities, regardless of
their form of ownership, individual
entrepreneurs (IE).

Direct procurement is a procurement
procedure directly from one supplier without
open bidding or analysis of price offers.

Purchase request — a document that
contains comprehensive information about the
procurement item with the approximate cost
to be procured.

Procurement Plan — a document that
contains information about the planning,
budget and work plan of a project.

Request for Proposal — a document
containing comprehensive information on the
requirements for goods, works, services and
their suppliers/contractors for the
procurement.

Request for Price — a document containing
comprehensive information about the subject
of procurement and created for the purpose of
analyzing price proposals.

Price offer analysis is a document
containing information about the tender
participants and their commercial offer. The
document evaluates the proposals using
criteria.

Tender offer is a document submitted by a
tenderer to participate in an open tender and
containing comprehensive information about
the tenderer.

Invitation to tender is a call for contractors
to submit a proposal for a specific good,
service or work that the organization knows it
wants/needs.

onoxenns HPO NOpPAJLOK HPOBCJACHHN 'SiIKylliHCJll»
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Kpumepii  oyinku  —  purepii, ki
BKJIIOYAIOTH  IIHOBY, KUILKICHY Ta sIKiCHY
CKJIaJI0BI.

Kummeeuti  yukn  —  BHJI  aIropuT™My
BH3HAYCHHS TICPEMOXIS Y 3aKyHiBii, sKHi
3aCTOCOBYETBCS Y BHIIAJKY OIHKH TPEIMETY
3aKyTiBjIi He JIHINe 3a Horo BapricTio, a i 3a
BapTiCTIO HOTO YTPHMaHHs, 00C/TyroByBaHHs
Ta JIOIaATKOBUX BUTPAT.

Aominicmpamuena ma mexniuna oyinka —
JIOKYMEHT, B SIKOMY MICTHTbCS aHaJi3
Npono3uniii Ha 3akymimo ToBapy(-iB) 3a
aJIMiHICTPATHBHOIO T TEXHIYHOIO OIIHKOIO.

36edenunt ananiz nponosuyiti — TOKyMeHT, B
SKOMY MICTHTBECS aHajli3 NpONO3MIiH Ha
3aKymiBimo — ToBapy(-iB) 3a  (iHaHCOBOIO
OIIIHKOIO Ta JI0faTkoBa iHopMmallis (BapTicTh
JIOCTaBKH, TEPMiH Jii IpONO3HMIi, YMOBH
OILJIaTH).

Ioscuioéanena 3anucka — JOKyMEHT, B
SKOMY MiCTUTBCS iH(OpPMALLsl IPO MOSACHEHHS
BiZI0OpYy HepeMOoXKIs, KO iX MEHIIE TPHOX
(3).

Biomoea 6i0 npoeedennss mendepy —
JIOKYMEHT, sSIKHH 3abe3nedye 3ailfiCHEHHS
3aKyniBesib 0e3 MOBHUX TEHAECPHHX MPOIECIB,
KOJIM 3aKyHiBJIsI MOXe OyTH KPHTHYHOIO 3a
yacoM ab0 KOJIM HEMOXJIMBO BHHTH Ha
BIJIKDHTHH DPHHOK, OCKUIbKH HEMa€ iHIIHX
[OCTA4aJIbHUKIB Ta iH.

Ilyn  nomenyiunux  nocmayanbnuxie/
niopaonuxie — Tepelik  BimiOpaHuX Ta
MOTO/UKEHHX MOTEHLIHHUX MiJPSAHHUKIB, 3
SKMMH B MaiOyTHboMy, 0e3 mpoBeJeHHS
JIOJIaTKOBHX TEHJICPHHX nporueayp,
3aKJIIOYAETHCSL YIO/la Ha IOCTAYaHHs TOBApIiB,
poOIT Ta MOCIYT.

Evaluation criteria — criteria that include
price, quantity and quality components.

Life cycle — a type of algorithm for
determining the winner in a procurement,
which is used in the case of evaluation of the
procurement item not only by its cost, but also
by the cost of its maintenance, service and
additional costs.

Administrative and technical evaluation
means a document that contains an analysis of
proposals for the procurement of the item(s)
based on administrative and technical
evaluation.

Summary analysis of proposals — a
document containing the analysis of proposals
for the purchase of goods (or) according to the
financial evaluation and  additional
information (delivery cost, validity period of
the proposal, payment terms).

Explanatory Note — a document containing
information on the explanation of the
selection of the winner, if there are less than
three (3) winners.

Tender waiver — a document that ensures
procurement without full tender processes
when the procurement may be time-critical or
when it is impossible to enter the open market
because there are no other suppliers, etc.

Pool of potential suppliers/contractors — a
list of selected and agreed potential
contractors with whom an agreement for the
supply of goods, works and services is
concluded in the future without additional
tender procedures.

Iosnoxenns PO NOpAAOK NPOBEACHHA 'lilelliBCJll;
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Keanighiosanui
nocmayaibnuk - — - craryc  kpayidikanii
nocTavyanbHUKa, 110 HPHCBOIOCTLCS
Oprauizanicio y pasi npuitusiTts no3uTHBHOTO
PILICHHS 32 PEe3y/ILTaTOM aHaNizy 3asBKH Ha
NPOXOJDKCHHS KBai(iKkawii, Mo mirsepuKye
30ATHICT  MOCTAYAILHMKA Yy  MaiOyTHiX
3aKyIIBISAX ~ BHKOHATH  3000B’s3aHHSA  3a
ZIOrOBOPOM MIPO 3aKYHiBJIIO y MOBHOMY 00cCs3i
Ta y BCTAHOBJICHI TEPMiHH.

Monimopune

[Tonepednvo

epexmusnocmi
ROCMAYanbHUKIG (Ynpasninas
NPOIYKTHBHICTIO NOCTa4YaJIbHHKA) -
BHKOPHCTOBY€ETHCSI JUISl BAMiPIOBAHHSI, aHAJIi3y
Ta YIpaBJIiHHS NPOJIYKTHBHICTIO
I0CTa4aJIbHUKA 3 METOIO0 CKOPOYCHHSI BHTPAT,
3MCHIICHHS ~ PH3HKIB 1  CTHMYJIIOBaHHS
nocTifHOro  BROCKOoHaleHHA. lle  mponuec
BIJICT&KGHHS Ta aHalily e(eKTHBHOCTI
poOOTH NOCTaYaJbHUKIB, 3 SKHMH MpAIIOE
Oprasizartis.

2: OCHOBHI
3AKVYIIIBEJIb

TIPOLIE/IYPU

2.1. OcHOBHHMH INpOLEIYpaMH 3aKymiBJi
TOBapiB/podit/mocyr e:

— Biaxpuri Topru (Tenzep).

— 3anur Ha mpomo3umiio  (AHaii3
KOMEpIiHHUX (LIiHOBHX) NPOIIO3HILiif).

— 3axyniBis B oxHoro y4yacuuka (IIpsma
3aKyMiBJIst).

— 3akyniBns Ha nigcrasi cnisGecimn (HR
npouezypa).

2.2. Bimnosizno po Ilopsaky, mpouec
npuabanns  ToBapiB  /  pobir / mociyr
CKJIAJIAETHCS 3 HACTYMHHX €TalliB:

LLITTHX

A0 MANBYTHBLOTIO OA

Pre-qualified supplier means a supplier's
qualification ~ status  assigned by  the
Organization in case of a positive decision
based on the analysis of the application for
qualification, which confirms the supplier's
ability to fulfill obligations under the
procurement contract in full and within the
established timeframe in future procurements.

Supplier Performance Monitoring
(Supplier Performance Management) — used
to measure, analyze and manage supplier
performance in order to reduce costs, mitigate
risks and drive continuous improvement. This
is the process of tracking and analyzing the
performance of suppliers with whom the
Organization works.

2. BASIC PROCUREMENT

PROCEDURES

2.1. The main procedures for procurement
of goods/works/services are:

— Open bidding (Tender).

— Request for Proposal (Analysis of
commercial (price) proposals).

— Purchase from one participant (Direct
purchase).

— Procurement based on an interview (HR
procedure).

2.2. In accordance with the Procedure, the
process of purchasing goods / works / services
consists of the following stages:

[onoxenns PO NOPAI0K POBEJICHHSA 'laKylliBCJIb
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1. Po3poOka miany 3aKyniBesib.

. DopmyBanHs 3anpoueHHs 10 yvacrti B
Tenjepi (Uit nposeneHHs BijgkpuTHx
TOpris) abo 3anuT HiHH Ha NpHIOaHHs
ToBapiB / pobit / mocayr (Juist Ananizy
IIHOBHX MPOMO3HILiif).

. MOHITOpPHHI pHHKY Ta MONEPE/IHIi
B1101p mocTavyabHUKIB/ TIPS/ THUKIB;

4. Opranizanis BiIKpUTHX TOpriB  abo

aHaJI3y IIHOBHX MPOMO3HILi.

5. CkiajanHsi KOHKYpPEHTHOTO JiMcTa (IUist
nociyr  Tta  pobir),  CKJIaJaHHS
aJIMIHICTPATHBHOI, TEXHIYHOI OL[IHKH Ta
3BEJICHOTO AQHANI3y MNpONo3uuin (s
TOBApIB).

6. V3rojkeHHst 00paHOro nocrayaibHUKA /
i IpsiIHHKA, JOTOBIPHHX YMOB 1 IIiH.

7. Ilposenennst TenmepHoro komitery Ta
Bi101p nepeMoxKLs.

8. Ckinananus IPOTOKOJIY BizIbopy
HEepEeMOXKIISL TEHJAECPY Ta IPOTOKOILY
TengepHoro KoMitery (sl BIIKPUTHX
TOPTiB).

9. VknananHs J0roopy abo 3aMOBJICHHS
Ha npua0aHHs / 311HCHEHHS OIUIATH.

ro

(5]

2.3. PimeHHs npo mnpoBe/ieHHS TEHJAepYy
npuiimaerbes [onoBoro Pony.

2.4. PimieHHs  npo  NPHCY/DKEHHS
NEpEMOXIS 32 TEHAEPOM NPHHMAEThCA
TeniIepHUM KOMITETOM.

2.5. SIkmo  yMOBaMH  JIOTOBipHOIO
JIOKyMEHTY (X0roBOpY/yroJiu/KOHTPaKTy) Mix
Oprasizauielo Ta 3amoBHukoM (Jlonopom)
nepejbadeHi iHII MpoLEeaypH 3aKyIiBii, TO
BHUKOPHUCTOBYIOThCS TIpaBMJla Ta IIPOLE/LYpH
nepe/ibayeHi TAKUM JOTOBIPHHM JIOKYMEHTOM.

3. OCHOBHI [TPUHIAIIN

3AKYIIIBEJIb

3.1. Haiikpame cniBBilHOMICHHS IIHK Ta
AKOCTI.

1. Development of a procurement plan.

2. Preparation of an Invitation to Tender
(for Open Tenders) or Request for
Proposal ~for the  purchase of
goods/works/services (for Price
Analysis).

3. Market monitoring and pre-selection of
suppliers/contractors.

4. Organization of open bidding or
analysis of price proposals.

5. Preparation of a competitive letter (for
services and works), preparation of
administrative, technical evaluation and
summary analysis of proposals (for
goods).

6. Approval of the selected
supplier/contractor, contractual terms
and conditions, and prices.

7. Holding the Tender Committee and
selecting the winner.

8. Drawing up the protocol of selection of
the tender winner and the protocol of
the Tender Committee (for open
tenders).

9. Concluding a contract or purchase
order/payment.

2.3. The decision to hold a tender shall be

made by the Head of the Fund.

2.4. The decision to award the winner of
the tender shall be made by the Tender
Committee.

2.5. If the terms of the contractual
document (agreement/agreement/contract)
between the Organization and the Customer
(Donor) provide for other procurement
procedures, the rules and procedures provided
for in such contractual document shall be
used.

3 BASIC
PROCUREMENT

PRINCIPLES OF

3.1. The best value for money.

[onoxenns HPO HOPAJOK HPOBEJICHHA 'filelliHCJlIx
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3.11. Tosapw/mocnyru/po6otu, 1o
3AKYINOBYIOTHCS,, TOBHHHI  MaTH  HAJICIKHY
SKICTb,  OyTH  JIOCTYNHHMHM  IPOTATOM
HEOOXIIHOTO ~ TepMiHy 1 3a  MiHIMaIbHO
NPUHHATHOIO  LIHOK, o0 3abe3neyuTH
HalKpaie ChiBBIJIHOLICHHS IIHH Ta SKOCTI.
Taka nponosumiss  o3Hayae  onTUMAasbHE
NOEHAHHA TakuX (aKTOpiB SK: HAJIEKHA
AKICTh, TEpMiHM [OCTaBKH TOBapy, 4ac
BHKOHAHHS NOCIYI, BapTiCTh JKHTTEBOTO
LUKy Ta IHII T§apaMeTpH, sKi MOXYThb
MICTHTH COIliaJbHI, €KOJOriuyHi YW iHIi
CTpaTerivi i, oo BiJMOBIIal0Th NOTpebam
KIHIICBUX KOPHCTYBa4iB/OTPHMYBa4iB.

3.1.2.  JlaHuii  OpHHUMO  3aKyHiBelb
CYNEpeYUuTh KOHIEMIIl «UiHH Ta SKOCTI»,
3riTHO 3 SIKOKO 3aMOBHHK BIICBHEHHH, IO
BUCOKI I[iHM 3a0e3ne4yloTh BHCOKY SKICTb, a
HU3bKI IIHH - HH3bKY SIKICTb TOBAapy 4H
nociayru. Haiikpamia Bapricte He oO3Hayae
BapiaHT 3 HAMHWKYOIO IIHOIO, TaK CaMo
Hal{BHIIA IliHA HE O3HAYa€ HAMBHINY SIKICTh, a
npejcTaBisie HaifKpaie CHiBBIJHOIIEHHS 3
ypaxyBaHHSIM KPHTEpiiB OLIHKH, SKi BKa3aHi B
KOHKYPCHiH JIOKyMeHTalii. 3a HasBHOCTI
aHOMaJIbHO HM3bKOI HiHH, OpraHizartop mMoxe
BIZIXWJIMTH TaKy MPOINO3HLIIO, SKIIO YYaCHHUK
HE  HQJAB  HAJIGKHOrO  OOIPYHTYBaHHs
BkazaHoi y Hid niaM. Takoxk, 4Kkmo B
yyacHMKa HailHWXK4a IiHa, aje BiH HE 3Mir
iITBEPIMTH BYACHE Ta HaJEKHE BHKOHAHHS
YMOB KOHKYpCY (HAIpHKIa/l, yMOBH Ta TEPMiH
NocTaBKH ToBapy abo HaJlaHHs IOCIIYT, YMOBH
OILJIATH).

3.2. EdexruBHa KOHKypeHIisi Ta piBHi
YMOBH.

LLIJTH X

00O MAMBYTHBLOTO IOA

3.1.1. Goods/services/works to be procured
shall be of appropriate quality, available for
the required period and at the minimum
acceptable price to ensure best value for
money. Such a proposal means the optimal
combination of factors such as: proper quality,
delivery time, service performance time, life
cycle cost and other parameters that may
include social, environmental or other
strategic goals that meet the needs of end
users/recipients.

3.1.2. This procurement principle
contradicts the concept of "price and quality",
according to which the contracting authority
believes that high prices ensure high quality
and low prices ensure low quality of the
goods or services. The best value does not
mean the lowest price, nor does the highest
price mean the highest quality, but rather the
best value based on the evaluation criteria
specified in the tender documentation. In the
event of an abnormally low price, the
Organizer may reject such a bid if the bidder
has not provided adequate justification for the
price indicated in the bid. Also, if the bidder
has the lowest price, but could not confirm the
timely and proper fulfillment of the tender
conditions (e.g., terms and conditions of
delivery of goods or services, payment terms).

3.2. Effective
playing field.

competition and level

[lo0KenHs NpOo NOPAIOK MPOBEACHHS 3aKy NiBeIb
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3.2.1. EdexTHBHA KOHKYpPEHILsi BKJIIOYAE B
cede  mposopy  cucTeMy, a  came:
HEYICPEIDKEHICTD, 00’ €KTHBHICTB,

KOHQIACHIIHHICTD, YECHICTD, CIIPABEJUTHBICTb.
Kokna nponosuitis yyacuuka KoHKypey mae

OLUHIOBATHCH 3riJIHO e(exTHBHIiH
KOHKYPeHUil. VY4YacHHKH, sSKHX He OyIo
oOpano [IEPEMOJKIIEM, MaioTh OyTH

npoindopmoBani npo cBoi cnabki croponu
iXHIX nojaHuX mnponosuuii. IToTenmuiiini
YYaCHHKH MOXYTh OyTH NOBiZOMJIEHI MPO
KOHKYPC 4Y€pe3 BiJIKPHTI KaHAJM — IIOpTaJlH,
BeO-caiiT Oprauizaiii, a Tako 3a J0HOMOTIOI0
3anmpomenHsi 10 yyacti B KOHKYPpCi,
HaJliclanui €JICKTPOHHOIO TMOIITOIO
YIIOBHOBXXEHOIO 0C000I0 13 3aKyIiBeJIb.
3.2.2. VYei nocravajabHHKA Ta IiAPSIHUKH
MOBUHHI IJUIraTH MepeBipli y BiAKPHTHX
JUKepenax JUll  OTPHMaHHSA Ta aHali3y
iHdopManii Ta pU3HKIB Ha O3HAKW HASBHOCTI
Oopris, OaHKpyTCTBa, HIaxpaicraa,
nepeOyBaHHS B PO3IIYKY YH CAHKILSX,
CYIOBHX  pillleHb, Y SKHX 3rajly€ThCs
HOCTaYaIbHAK/ T IPATHHK. IlepeBipka
IPOBOJIMTUCS 4YECHO Ta MPO30pO, BiAMOBIAHO
JI0  CIIpaBe/UIMBOI NpaKTHKH. Pesynstatn
nepeBipkH 30epiracTbCsi Ta HAJA€ThCA Ha
o3naiomnennst  TenuepHomy KOMITeTy.
Perynspuiii nepeBipui miuisraiotb  Takox
nonepeHbo KBasiikoBaHi NOCTa4Ya bHHKH.

3.2.3. VY4YacHHKM KOHKYpCY IIOBHHHI
110/1aBaTH CBOI IPONO3ULiT JH0OPOCOBICHO Ta
oe3 JIOIIOMOTH IHIIHX
N0CTa4abHUKIB/MAPSHUKIB. Y  BHIAKY,
ko Oprasizatopy HaJIXOAWTH JEKUIbKa

OJIHAKOBHMX IPONO3HLIH (101aHi JOKyMEHTH
MaloTh O/IHAKOBHH 3MicT, 00’eM, indopmartiio,
pexoMeHalii  Tomo), yci Taki Nponosuuii
JuckBanidikyiorecs  pimenHnsM Tenjgeproro
KOMITETY.

3.2.4. KoxeH yyacHHK KOHKYpPCY Mae MaTu
piBHI YMOBM IIijl 4ac pO3IIsiLy MPONO3HILI
Opraui3aropom. 3aboponsieTnest
JIMCKPUMIHYBATH NPOHO3KILT YYACHUKIB, SIK €
HEOOIPYHTOBAHUMH T4 CYO’€KTHBHUMH  Ta
TAKMMH, SKi BU3HAYAIOTECS 3a MEKAMM BUMOT
KOHKYpCYy.

LLIJTAX

A0 MANBYTHbBLOTO OA

3.2.1. Effective competition includes a
transparent  system, namely: impartiality,
objectivity, confidentiality, honesty, fairness.
Each tenderer's proposal shall be evaluated in
accordance with effective competition.
Bidders who are not selected as winners
should be informed of the weaknesses of their
submitted proposals. Potential bidders may be
notified of the tender through open channels —
portals, the Organization's website, as well as
by means of an Invitation to Tender sent by
e-mail by the authorized procurement officer.

3.2.2. All suppliers and contractors should
be subject to verification in open sources to
obtain and analyze information and risks for
signs of debts, bankruptcy, fraud, being
wanted or sanctioned, court decisions that
mention  the  supplier/contractor.  The
verification shall be conducted in an honest
and transparent manner, in accordance with
fair practices. The results of the verification
shall be kept and provided to the Tender
Committee for review. Pre-qualified suppliers
shall also be subject to regular verification.

3.2.3. Tenderers shall submit their bids in
good faith and without the assistance of other
suppliers/contractors. In case the Organizer
receives  several  identical  proposals
(submitted documents have the same content.
volume, information, recommendations, etc.),
all such proposals shall be disqualified by the
decision of the Tender Committee.

3.24. Each Tenderer shall be treated
equally when the Organizer considers the
Tenderer's  proposals. It is prohibited to
discriminate against the proposals of the
participants  that are unreasonable
subjective  and  determined  outside
requirements of the competition.

and
the
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3.3. EdextiBra MbKHapona KOHKY peHILis.
Bei ywacnukn @omny, sxi 3aiiMaiorbes
TOBapaMu/mnociyramu/poboramu, HOBHHHI
NITPHMYBATH — Ta  COPUATH  eheKTHBH
MDKHAPO/HIH KOHKYpEHILi.
3.4. Haiikpauy inrepecu Opranizauii.
3aKkyniBiai  MOBMHHI  NPOBOJAMTHCH B
HaliKpamux intepecax Oprauizarii.
Haiikpami iHTEepecH Oprani3auii
03HAYaloTh, 110 KiHIIEBOIO METOIO 3aKyIiBeJb

€ IJABHIIEHHS WIHHOCTI Yy BUKOHAHHI
yuacHukamMu  DoHay, 1 onocepeakoBaHO
MapTHEPIB, 3 HULTIO HaNKpauoro

00CIIyroByBaHHs 0Ci0, SIKHX 1€ CTOCYETBCS.
Lle Takox O3Ha4Ya€ NMPOBEJCHHS 3aKyIIiBEJb Y
cnoci0, sAKHi HaWKpaIlMM YHHOM JIO3BOJIHTH
JIOCATTH 3arajlbHUX 1 KOHKPETHHX LjIei

BIAMOBIZHO IO 3aCTOCOBHHX  HpPOIEAYP
3aKymliBeJib UUISXOM ITJITPUMKH HaWBHIIOT
jJoBipp Ta pemyrtanii  Opranizanii  Ta

IapTHEPChKUX OpraHizarfii.

4. BIJIMOBA BIJI TIPOBEJIEHHSI

KOHKYPEHTHHUX TOPI'IB
4.1. Binmosa BiJL MIPOBEJICHHS
KOHKYPEHTHHX  TOpPriB  3JIHCHIOETBCS Y

BHIIAJIKaX, KOJIH:
1. Ipeamer 3aKymiBiii — €JJMHE JUKEPEIIO.

2. Hemae KOHKYpPEHTHOIO PHHKY JUld
BUMOIH, HaNpHKJIQJ, SKIO iCHYE
MOHOIIOJIS, KOJM I(HH BCTAHOBJICHI
3aKOHO/IaBCTBOM, JIepKaBHUM
peryiioBaHHsM  abo  KOJH  BHMOra
CTOCYETBCSI 3aIaTEHTOBAHOIO NPOAYKTY
YH MOCIJIYTH.

3. Skuio 6yyio monepejiHbLo BU3HA4YEHO abo
€ norpeba cranjlapTH3yBaTH BUMOTY.

4. Ilpono3uiii Mmoo JICHTHYHNX TOBAPIB,
pobiT Ta mociayr Oyin oTpuMaHi Ha
KOHKYPEHTHIH ~ OCHOBI HPOTITOM
PO3yMHOTO 1EpiojLy, @ YMOBH KOHTPAKTY
Ta LiHa 3aJIMIIAIOTLCS KOHKY PEHTHUMH.

LLIJTH X

A0 MANBYTHBLOTO OA

3.3. Effective international competition.

All participants of the Fund dealing with
goods/services/works  shall ~ support and
promote effective international competition.

3.4. Best interests of the Organization.

Procurement shall be carried out in the best
interests of the Organization.

The best interests of the Organization
means that the ultimate goal of procurement is
to add value to the performance of the Fund's
participants, and indirectly to partners, in
order to best serve the persons concerned. It
also means conducting procurement in a
manner that best achieves the overall and
specific objectives in accordance with the
applicable  procurement procedures by
maintaining the highest level of trust and
reputation of the Organization and partner
organizations.

4. REFUSAL TO
COMPETITIVE BIDDING

CONDUCT

4.1 Competitive bidding shall be waived
in cases where:

1. The subject matter of the
procurement is a single source.
2. There is no competitive market

for the requirement, for example, when
there is a monopoly, when prices are set by
law, government regulation, or when the
requirement relates to a patented product or
service.

3. If the requirement has been
predefined or there is a need to standardize
the requirement.

4. Offers for identical goods, works
and services have been received on a
competitive basis within a reasonable
period of time, and the contract terms and
price remain competitive.

[osoAeHs npo NOpsI0K HPOBEACHISA 3aKy 1IBCIb
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. SIK1mo  3anmponoHOBaHHi  JIOrOBip  HPO
3aKYMIBIIO  CTOCYEThCS  KymiBii  abo

OPEHIH HEPYXOMOI'0 MaiiHa, a PHHKOBI

YMOBH HE JI03BOJISIIOTH  HPOBOJHTH

e(eKTHBHY KOHKYPEHIIIO.

6. Kouu BuUMora € rocrpoio.

7. Slkmo 3ampornoHOBaHHWI JIOrOBIp PO
3aKYMIBIIO  CTOCYEThCS ~ OTPHMAaHHs
HOCHYL, SIKIi HEMOXJIHBO 00’ €KTHBHO
OIIHUTH.

8. Slkmo 4acoBi paMKH crnpasJii
HEePEIIKO/DKAIOTh MPOBE/ICHHIO
KOHKYPCHHX Topri. HecrpoMoxHicTb
HAJIEXKHOTO [UIaHyBaHHs poOOTH He Oyne
po3mIAzaTtHcsl SIK  BHIPaBJAHHS  JUIs
OKpEMOro KOHKYPCY.

4.2. V Bunagkax 3aKymiBili 3 OIHOIO
JDKepelia Ta BHNAJIKIB 3aKyIiBJli, IepeideHnx
BHIE, YIOBHOBaXeHa ocoba Opranizamii
MOKE NPUIMHATH pillICHHS BiIMOBHTHCS BiJ
BHMOTH IIpollecy KOHKYpeHTHHX TopriB. Take
pilIeHHS Mae OyTn HOBHICTIO
3a/IOKyMEHTOBAHO ~Ta  ODIPYHTOBaHO B
nucbMoBiit  Qopmi Ta 36epexeno y ¢aiini
3aKyMiBeJib IS HOJAJIBLION EPEBi PKH.

N

5. TIOPOI'Y JUISI 3[IIMCHEHHS
3AKVYIIIBEJIb

5.1. Tlpu ykiajeHHi JIOroBOpiB Ha
saranbHy cymy yroau menmy 3a 750 000,00
rpuBeHb 3 OJHMM IOCTaYaJbHHKOM HE
noTpiGHe NPOBEJCHHS AHaNi3y ILIHOBHX
nponosuuiii  uu Bigkputux rtopris. Taka
3aKyHiBis BIAHOCHTBCA /10 HEPOPMAIBLHOTO
METOJly i 3anpolIy€Thes OfMH ydacHuK. lIpu
11bOMY 3aCTOCOBYBaHi IPH PO3PaxXyHKax UiHH,
MaroThb BIJINOBIJIATH PUHKOBHM.

IIpsimMa 3aKymiBjisi MOXe CKJIaJaTH OJMH
JICHb.

LLIJTH X

0O MAUBYTHBLOTIO OA

J: If the proposed procurement
contract relates to the purchase or lease of
real estate and market conditions do not
allow for effective competition.

6. When the requirement is urgent.

7. If the proposed procurement contract
relates to the provision of services that
cannot be objectively evaluated.

8. If the timeframe really prevents
competitive bidding. Failure to properly
plan the work will not be considered as
a justification for a separate tender.

4.2. In cases of single-source procurement
and the procurement cases listed above, the
Organization's authorized person may decide
to waive the requirement of the competitive
bidding process. Such a decision shall be fully
documented and justified in writing and
retained in the procurement file for future
review.

5. THRESHOLDS FOR PROCUREMENT

5.1. When concluding contracts with a
total transaction value of less than UAH
750,000.00 with one supplier, no Price
Proposal Analysis or Open Tendering is
required. Such a procurement is an informal
procurement method and one participant is
invited. In this case, the prices used in the
calculations must be at market prices.

Direct procurement may take one day.

[ onoxenns 1PO NOPAJOK NPOBC/ACHHA '!ilellilSCth
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5.2. Tlpu yknajeHHi yrox Ha cymy Bix
750 000,01 rpusens 10 2 000 000,00 rpusens
BKJIIOYHO  TPOBOAMTHCS  AHAN3  [IHOBHX
npono3uiii. Taka 3aKymniBis BiIHOCHTHCS 10
HeQOPMATBHOTO METOY 1 3alpOLIYEThCS TPH
YYaCHMKA. AHQINI3 LIHOBHUX IPONO3HILiH
TpuBac Tpu poOodi JHI, miCHs YOro
IPOBOJTUTHCS a”a3 MPONO3HIIH 3a
BH3HAUEHUMHU KPHTEPisIMH OI[IHKH.

5.3. Ilpu yxnameHHi yrox Ha CyMmy BiJ
2000 000,01 rpuBens npoBoasThes Bixkpuri
Topru. Taka 3aKymiBis BiJHOCHTHCS JIO
(GopMabHOrO METO/y 1 3ampoIIy€eThCS TPH
yYyaCHHKa.  Biakputi  TOpru  TpPHBAIOTh
YOTHPHA/LATH KAJICHAAPHAX JHIB, MICIS 4Oro
NPOBOMTHECS aJMiHICTpaTHBHA Ta TEXHIUHA
a00 KOHKYPEHTHA OL[iHKA Ta 3BECHMil aHali3
npono3uiii. IIpHCy/DKeHHS PO NEpeMory
BIIKDUTHX TOPriB NPHIMAETbCSA HA IiJICTaBi
pimennst TeniepHOTo KoMiTeTy.

5.4. SIkimo JOTOBIpHHM JIOKyMEHTOM 3
JlonopoM mepexbadeHi iHII [OPOTH JUIs
oprasizaiii TeHepiB i 3iHCHEHHs 3aKyIIiBeb
i gKi € MEHUIMMH, HDXK Ti, 110 BCTAHOBJIEHI
uum [TopsijikoM, Ha JisUIBHICTH IIOB’si3aHy 3
BHKOHAHHSM TaKOIO JIOTOBIPHOTO JOKyMEHTY
PO3HOBCIOJUKYIOTBCS BUMOTH JloHOpa.

5.5. IlpunbanHs nociayr 3B’s3Ky Ta
HOIITOBUX  MNOCIYr  3AIHCHIOETBCS 34
npore/1ypoto [IpsAMOT 3aKynKH HE3aNEKHO Bijt
BapTOCTI NOCIIYT.

5.2. When concluding agreements for the
amount from UAH 750,000.01 to UAH 2 000
000,00 inclusive, the analysis of price
proposals is carried out. Such procurement is
an informal method and three tenderers are
invited. The analysis of price proposals lasts
for three working days, after which the
proposals are analyzed according to the
defined evaluation criteria.

5.3. Open tenders are held for transactions
over UAH 2 000 000,01. Such procurement is
a formal method and three participants are
invited. Open bidding lasts for fourteen
calendar days, after which administrative and
technical or competitive evaluation and
summary analysis of bids are conducted. The
award of the open tender is made on the basis
of the decision of the Tender Committee.

5.4. If the contractual document with the
Donor provides for other thresholds for
organizing tenders and procurement and
which are lower than those established by this
Procedure, the activities related to the
implementation of such contractual document
shall be subject to the requirements of the
Donor.

5.5. Communication services and postal
services are procured under the Direct
Procurement procedure, regardless of the cost
of the services.

Ta6muus 1 — [Topory Juist 31iHCHEHHSI 32Ky iBEJIb

& s AHAaJIi3 NIHOBHX ” :
3ZakynisJist Ipsima 3aKyniBJs DpoRosl Biakpuri ropru
MeToj HedopmasibHui HedopmaibHuit DopMaibHHi
ITpsima 3aKynisis : e -
ITpouenypa 3anuT Winu [PONO3HLLIIO
(paxyHok)
(rennep)
Cyma (rpi.) 10 750 000,00 o Z)?)%(:;)&fo'(;“’ sin 2 000 000,01
Kighxicrs | ywacuuk 3 yuachuka 3 yuacnuka
YYACHHUKIB
KinbKicTh JIHIB | 3 poboui jini 14 KajieHAapHKUX JiHiB

Hosnomes 1po nopsI0K NPOBEACHHA 3aKy HBC/b
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Tabnuns 1 — Ioporu juist 3ificHen s 3aKyiBeIib

LLIJTHX

OO MANBYTHBLOTO HOA

Procurement Direct procurement Analysis of price offers Open tenders
Method. Non-formal Informal Formal
. : : Request for proposal

P ; ¥ ]

rocedure Direct purchase(account) Request a price tenders)
Amount (UAH) t0 750 000,00 o S sorog | from 2000 000,01
Number of ) e . g i

articipants participant 3 participants participants
Number of days 1 3 working days 14 calendar days

6. BIIKPHUTI TOPT'U

6.1. ®opmyBaHHs 3anHUTy Ha KyHiBIIIO.

3anut Ha KyIiBJIIO HaJICHJIae
ynoBHoBaxkeHa ocoba Opranizanii 10 Bimniny
3akymiBenb. B 3anuti  Ha  KymiBiIio
BijloOpaXkaeTbCss MOBHOLIHHA  iH(pOpMaNis,
HeoOXigHa Juisi TpoBeeHHs 3akymiBimi. Ile
npeMeT  3aKymiBii, ~ HOro  JeTajbHa
XapaKTepHCTHKA, KUJIBKICTB, OJIUHHIIA
BHMIpDIOBaHHS, OpICHTOBHA Jara JIOCTaBKH
ToBapy a00 OpICHTOBHMI IepioJ HalaHHs
HoCIyI, Miclle J0CTaBKHM ToBapy abo Micue
HaZaHHd [OCIYI, OJMHUIS BHMIpIOBaHHS
TOBapy, MOCIyr, poOit, NpuOIN3HA BapTiCTh,
JIOricTHYHMI 11aH (32 HEOOXIAHOCTI) Ta iHIIa
indopmauis, ska € O0OOB’A3KOBOIO  JUIS
NpOBE/ICHHST 3aKyHiBJIi.

6.2. llonepexuiit awamiz  pUHKY
BCTAHOBJICHHS IIPOLIE/TYPH 3aKy MiBJIi.

Bijytiyl i3 3aKkyniBeib NPOBOAMTH aHai3
PUHKY [peAMETYy 3aKymiBli Ta BH3HAYae
1pole/lypy 3aKyliBjii Ha OCHOBI HOPOry Juist
3 iCHEH S 3aKyiBJIi.

Ta

6.3.  ®opmysauus  3anpomenns /
OroJIOLIEHHS TIPO BIJIKPHTI TOPI'H.

6. OPEN TENDERS

6.1. Formation of a Purchase Request.

A Purchase Request is sent by an
authorized person of the Organization to the
Procurement Department. The Purchase
Request shall contain all information
necessary for the procurement. This includes
the subject of procurement, its detailed
characteristics, quantity, unit of measurement,
estimated date of delivery of goods or
estimated period of services, place of delivery
of goods or place of services, unit of
measurement of goods, services, works,
approximate cost, logistics plan (if necessary)
and other information that is mandatory for
the procurement.

6.2. Preliminary market analysis and
establishment of the procurement procedure.

The Procurement Department shall analyze
the market for the subject matter of the
procurement and determine the procurement
procedure based on the threshold for the
procurement.

6.3. Preparation of the
announcement for open bidding.

invitation /

[Honoxenus 11po NOPAJI0K NPOBE/ICHHA 'illellillCJllx
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6.3.1. 3anut Ha npono3uiiio GopMyeThes
Ha OCHOBI 3anuty Ha Kynismo. B 3anuti na
IPOTIO3MILIO  3a3HAYACTHCS  ycs  HeoOXiana
indopmaris  JUIs  NpOBEJICHHS  BIKPHTHX
TopriB.  TakoX TOTYIOTBCS  JIOAATKH  JUIs
3alIOBHCHHS YYaCHHKaMH TeHJepy (TeHuepHa
dopma, TexuiuHe 3aBjanns/cnenudikanis 3a
norpedn).

6.3.2.  3anpouieHHs/OroJoMmeHHs. PO
BIJIKDHTI TOPrH PO3MILIY€ETHCS HA BiIKPHTHX
pecypcax, MaiijlaHunKax, [iaropmMax Ta
BeO-cTopinni Oprauizanii, Takox mMoxe OyTH
PO3MIIIIEHO B JPYKOBAaHHX BHAAHHAX abo
o1y0IiKOBAaHO 1HIIIAM CIIOCOOOM.

6.4. TeuumepHi mNpomo3uimii y4YaCHUKIB

TeHJepy  30MpalOTbCS  YIOBHOBAKEHOIO
0co0010.
6.5. KinbKicTh  y4YacHHMKIB  TEHHEpPY

noBuHHA OyTH He MeHIon Hix 3 (Tpu), a B
pa3i HasBHOCTI Ha PHHKY BY3bKOTO KoJIa
[0CTAYaIbHAKIB/IIPSJHAKIB — HE MEHIIOI0
uixx 2 (aBa). VY pasi BigcyTHOCTI
aJIbTePHATHBHUX
[0CTAYaIbHAKIB/MIPSJAHHKIB Ha PHHKY —
MONJIMBHH  pO3DJISl  OJHIET  MPOTMO3HUILi.
@opMy€eTBCSI  BIANOBIHA  MOSICHIOBaJIbHA
jamdcka.  3a  HasABHOCTI  JiAmIe  OJ(Hiel
Npono3uiii  BIJIKPHTI TOPrM  BH3HAIOTHCS
TAaKMMH, 110 BiAOYIHCh.

6.6. Ilicis 3aBeplICHHs BiJIKPUTHX TOPTiB
rOTYIOTBCS BIANOBIZHI TEHJCPHI JOKYMEHTH
(KOHKYpEHTHHI1 JICT Ta/abo ajMiHicTpaTHBHA
Ta TEXHIYHA OI[HKA, 3BEJCHHH aHai3
[POIIO3HILIH).

6.7. VYnosHoBaxKeHa ocoba Iepeiac BCi
orpumani TenzaepHi nponosuuii Tennepnomy
komitery.  Tenpepuuii  xomiter — obupae
[EepeMOIKI Ha OCHOBI INOJAHMX TEHJEPHHX
JIOKYMEHTIB, B pasi HeoOXijHoCTI nepesipsie
BipOriHicTh HABEJCHHX IiH Ta YMOB i
fonepeiHbo  BU3HAYac THEPEMOKIS TEHIEPY,
BUXOJIYM 3 YMOB, aKTyaJlbHUX HA MOMEHT
HpOBE/ICHHS TEHJIEPY.

6.3.1. The Request for Proposal is formed
on the basis of the Purchase Request. The
Request for Proposal shall contain all the
necessary information for the open tender.
Annexes are also prepared for tenderers to fill
in (tender form, terms of
reference/specification, if necessary).

6.3.2. The invitation/announcement for
open bidding shall be posted on open
resources, platforms, platforms and the
Organization's website, and may also be
placed in printed publications or published in
another way.

6.4. Tender offers of the tenderers shall be
collected by an authorized person.

6.5. The number of tenderers shall be not
less than 3 (three), and in case of availability
of a narrow range of suppliers/contractors in
the market - not less than 2 (two). In the
absence of alternative suppliers/contractors on
the market, one proposal may be considered.
An appropriate explanatory note shall be
prepared. If there is only one offer, the open
bidding shall be recognized as having taken
place.

6.6. Upon completion of open bidding, the
relevant tender documents (competitive letter
and/or  administrative  and  technical
evaluation, summary analysis of proposals)
are prepared.

6.7. The authorized person shall submit all
received tender proposals to the Tender
Committee. The Tender Committee shall
select the winner on the basis of the submitted
tender documents, if necessary, verify the
validity of the prices and conditions quoted
and preliminarily determine the winner of the
tender based on the conditions relevant at the
time of the tender.

[Tosioxen s 1po MOPAL0K MPOBE/ACHHA 3aKy NiBeb
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6.8. YV tomy pasi, skmo ma crauii
MONEPETHBOTO BHOOPY NIEPEMOXILS
BUSIBWIIOCS, 10 JBa 1 Outbine Y4YacHUKH
Tennepy Hajaam nponosuiii 3 OJIHAKOBUMH
WIHAMH, YNOBHOBaXeHAa 0co0a, MPOBOIANTH
NICPErOBOPH 3 IMMH YYaCHHKAMH TEHJEPY
JUISL BA3HAYEHHS OCTATOYHHMX I[IHOBHX YMOB i
OJNICPXKAHHS  JIONIATKOBHX  1HJMBIyaJbHUX
3HHIKOK.

6.9. Ocraroune pimenns TennepHum
KoMiTeToM  odopmiusieTest  IIpoToxosnom
po3mIsAy  TEHJEPHHX  TNPOMO3HUIIH  Ta
[Tporokonom 3acizanns TenepHOro KOMiTeTy.

6.10. 3a  mijcyMKaMH  IPOLEAYPH
V3TO/DKEHHS IINKHCY€EThCA JIOTOBIp Ta/abo
3amMoBJIeHHs Ha NpH0aHHs, a TakoX ETuunui
KOJEKC 3 IIEPEMOXIIEM TEHJAEPY, IHIIHM
VyacHHKaM TeHJEepy MOBIIOMJISIETECS PO
yXBaJIeHe PillICHHSI.

6.11. Bei TEHJIEPHI JIOKyMEHTH
36epiraiotbest B Opranizauii, B odici, ae €
CUrHAJII3allisl Ta IPOTUIIONKEKHA CHCTEMA.

7. AHAJII3 IJIHOBUX ITPOTIO3ULIINA

7.1. Jlns ykinajeHHs Yrof, 3a SIKHMH,
BiZMoOBiIHO /10 unHHOrO Ilopsiaky Ta mopory
JUIS 3/iCHEHHs 3aKymniBelb, He MNOTpiOHA
opranizauiss BitkpuTHxX TOpriB, IPOBOJMTHCS
AHaJi3 LIHOBUX POTIO3HILIH.

7.2. Ha ocuoBi 3anury Ha KyniBmo
IIPOBOJIUTHCS.  MONEPE/HIH  aHaili3y PHHKY.
CTBOPIOETBCA 3aIUT I{IHH, B SKOMY MiCTHTBCS
inopmaitis po NpeJMeT 3aKyIiBjli, BAMOTH
Ta O000B’S3KHM, SKHX Mae€ JIOTPUMYBATHCh
yYacHMK. 3anuT IiHM PO3CHJIAETBCS HA
eJICKTPOHHI TIOIITH IOCTaYaJIbHUKIB Ta/abo
nyOIiKyeThess Ha BIJIKDHTHX MaiJlaHnuuKax,
mardopmax, Beb-caiiti Opranizanii.

7.3. Auaiiz UiHOBHX IPONO3MLIA MOME
OyTH HpOBE/ICHHI 3a JIONIOMOIOIO BIJIKDHTHX
JUKepell. Jlo3BosieTnes aHaJli3yBaTH
iHTepHEeT-Mara3sMuu JUls  3aKyniBjii  TOBapis,
AKIIO HA MOMEHT PO3IJIsiLy MPOIO3HILH, LiHa
€ aKTya’lbHolo Ta IOCTAa4alIbHHK BiNOBIae
yciM BUMOram 3aiuTy 1iHu.

6.8. If at the stage of preliminary selection
of the winner it turns out that two or more
Tenderers have submitted proposals with the
same prices, the authorized person shall
negotiate with these Tenderers to determine
the final price terms and obtain additional
individual discounts.

6.9. The final decision of the Tender
Committee shall be formalized by the Minutes
of the Tender Proposals Review and the
Minutes of the Tender Committee Meeting.

6.10. Based on the results of the approval
procedure, the contract and/or the Purchase
Order, as well as the Code of Ethics are
signed with the winner of the tender, and
other Tenderers are notified of the decision.

6.11. All tender documents are stored in
the Organization, in the office, where there is
an alarm and fire system.

7. ANALYSIS OF PRICE OFFERS

7.1. To conclude agreements for which, in
accordance with the current Procedure and the
threshold for procurement, the organization of
Open Tenders is not required, the Analysis of
Price Proposals is conducted.

7.2. On the basis of the Purchase Request,
a preliminary market analysis is conducted.
The Request for Proposal is created, which
contains information about the subject of
procurement, requirements and obligations to
be fulfilled by the Tenderer. The Request for
Proposal shall be sent to suppliers' e-mails
and/or published on open platforms,
platforms, and the Organization's website.

7.3. The analysis of price offers may be
conducted using open sources. It is allowed to
analyze online stores for the purchase of
goods if; at the time of consideration of the
proposals, the price is relevant and the
supplier meets all the requirements of the
Request for Proposal.

[TonoaeHns npo NOPAAOK MPOBEACHHS 3aKy IBEIb
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7.4, Tlicns KiHIEBOIO TEPMiHy MOJaHHs
IIIHOBHX  NPONO3HUILI, TPOBOAMTLCS anais

OTPUMAHHX  IPONO3WIIH 32  JIONOMOIOIO
BU3HAUCHUX  KpuTepiiB. [lponosunis, ska
HaOpana naiiBuimii Gan, crac nepemMoxieMm.
ITepemora NIPHCYJDKYETBCS pilICHHAM

Tennepuoro komitery. Hancunaerses nmcr
npo nepemory NOCTAYaIbHHKY Ta
YKIQIaeTees J1oroip abo 3amoBieHHs Ha
npu10aHHs.

7.5. KijIbKiCTh yYacHHKIB aHaJi3y IIHOBHX
NPONO3HIIiH OBHHHA OYTH He MEHIIOIO HiX 3
(tpu). Y pasi BigcyTHOCTI  HEOOXimHOT
KiJIBKOCTI QJIFTEPHATHBHHUX MOCTAYaIbHUKIB
Ha  DUHKY,  CKJQJacThesi  BiAMOBimHA
NOSICHIOBAJIbHA 3AITHCKA.

7.6. Sxmo ouinka ToBapis/pobiT/mocayr
NPHITyCKae CKJIQJIaHHS KOLITOPHUCY
(cnenmdikanii) abo  BH3HAYCHHS  WiHH
3/IMCHIOETBCS HA 1HJIMBIyaJIbHIH OCHOBI, 10
KonkypentHoro  nucra  abo  Tabnuup
OIIIHIOBAHHS JIO/IAIOTHCS BiiNOBiTHI
KOMEpLiHHI Mpono3uuii BiJi HpeICTaBICHUX
YYaCHHKIB.

7.7. KOMIUIEKT JOKYMEHTIB, IO MICTHTh
3anuT Ha KyNiBIIO, KOMEPHiiHI MPOIO3MIIIT,
tabnuui  oniHioBaHHA abo KoHkypeHTHHit
JIACT, TOSCHIOBAJIbHY 3almMCKy 1, B pa3si
noTpedu, NPOEKT JIOroBopy abo po3paxyHKOBI
JIOKyMEHTH Ta 3aMOBJICHHS Ha NpHAOaHHS
npu  opopmieHHI yroxgm ©e3  JI0roBopy,
HaNpaBisiETbCsl Ha CTaHJAPTHY HPOLELYpY
Y3IOJDKEHHS i MiJAMHCAHHS JI0TOBOPY.

8. BAKVYIIIBJIA HA TIIJICTABI
CINIBBECIJIN

8.1. Jlust nocuyr, sii:

LLIJTH X

00 MANBYTHBLOTIO OA

7.4. After the deadline for submission of
price proposals, the received proposals shall
be analyzed using the defined criteria. The
proposal with the highest score shall be the
winner. The winner is awarded by the
decision of the Tender Committee. A letter of
award is sent to the supplier and a contract or
Purchase Order is concluded.

7.5. The number of participants in the
analysis of price proposals shall be not less
than 3 (three). In case of absence of the
required number of alternative suppliers in the
market, a corresponding explanatory note
shall be drawn up.

7.6. If the evaluation of
goods/works/services involves the preparation
of an estimate (specification) or the
determination of the price on an individual
basis, the relevant commercial offers from the
presented tenderers shall be attached to the
Competitive Letter or evaluation tables.

7.7. The set of documents containing the
Request for Purchase, commercial offers,
evaluation tables or the Letter of Evaluation,
explanatory note and, if necessary, draft
contract or settlement documents and the
Purchase Order in case of a transaction
without a contract, shall be sent for the
standard procedure for approval and signing
of the contract.

8. PROCUREMENT ON THE BASIS OF
AN INTERVIEW

8.1. For services that:

[losoAen s 1po MOPAIOK NPOBE/ICHHS 3aKyBEIbL
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HAAIOThCSL TPOTAIOM TPUBAJIOIO yacy
Ta/abo

JUIS KX~ HEMOXUIMBO — BM3HAYHMTH
3arajibHy CyMy JIOTOBopy Ta/abo
HeoOXiHi crerjaiizoBani
CKCIepTH/CrieIiamicTi

3aTBEp/UKEHO  BapTICTh B OIO/DKETI
NPOEKTy, aje nociayrd creuudiuni
(HanpuKIaa, MEJUYHI NOCIYTH, eKCIEepT
i3 KOHTpALENIIii YH eKCIEPT i3 )KIHOYOTO
3/I0pOB’S HA JICKLIT JUIs MiIUTITKIB)

3actocoBylotbest HR-nponeypu, To6T0
BizOip KaHuaariB BinOyBacThCs HA MMiJICTaBi
criiBOeciu.

8.2. IIpouenypa Britovae B cede:

OTOJIOLIEHHS TIPO BAaKaHCIIO/MOCIYTH Ha
creniajai3oBaHuX cairax: gurt.ua,
prostircom Ta work.ua, rabota.ua,

jooble Ta iH.

OIIHIOBAHHS  pe3lOME  KaHJHJaTiB,
MOTHBAIIHHUAX JIUCTIB (sixI0
3aCTOCOBHO), noprdomnio (s1xc1to
3aCTOCOBHO);

ocobucra cmiBOeciia 3 KaHIUAAaTOM
(mupexTop, MEHEJDKEp IIPOEKTY,

npodibHAI MeHeKep (3a HoTpebHn);
TecTyBaHHS (SKIIO 3aCTOCOBHO);

HPOXOJUKEHHS creniajizoBaHoro
TPEHIHTY, KypciB iH. (s1K1110
3aCTOCOBHO);

NPUIHATTS. PilICHHS Ta MOBIIOMJICHHS
KaH/iuj1ara.

|

provided for a long time and/or

for which it is impossible to determine
the total amount of the contract and/or
specialized  experts/specialists  are
required

the cost is approved in the project
budget, but the services are specific
(e.g, medical services, a contraceptive
expert or a women's health expert at a
lecture for teenagers)

HR procedures are applied, i.e. candidates are
selected based on an interview.

8.2. The procedure includes:

posting vacancies/services on
specialized websites: gurt.ua,
prostircom and work.ua, rabota.ua,
jooble, etc.

Evaluation of candidates' resumes,
motivation letters (if applicable),
portfolio (if applicable);

personal interview with the candidate
(director, project manager, specialized
manager (if necessary);

testing (if applicable);

specialized training, courses, etc. (if
applicable);

making a decision and notifying the
candidate.

9. [TVl [OTEHIIMHUX 9. POOL OF POTENTIAL
1P THUKIB CONTRACTORS
[loa0AeHs PO TOPAIOK MPOBEICHIA 3aKy HIBEL
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9.1. 3a pesynbraramu BinOopy Ta pilieHHs
Tennepuoro xomirery, Oy/b-XTO i3 y4acHHKIB,
1110 BIANOBIJIa€ yMOBaM BibOpy, ajie HE MOXE
OyTH TepeMOXIEeM B JIaHOMY TEHJEpi, MOXe
Oyt npomammit  jpo Ilymy mnoTeHumiiHHX
HIPSAHUKIB Ta 3alpolleHuii 10 ciiBnpali B
Maiiby THboMy. [Ty NOTEHUIHHUX MiJPSTHUKIB
BUKODHCTOBYETBCSI Yy BHIAJKaX, KOIH €
HEOOXiJHICTh Yy BiamOBiHIA mnociy3i abo
TOBapi, siki € B janomMy Ilymi ta MOXyTh OyTH
BHKOpPHCTaHi 6e3 J0JaTKOBOIO IPOXO/PKEHHS
TEHJCPHUX nponeaxyp. Ilorenuiinui
MiAPSUTHEK MOKe OyTH JIOZIaHHM [0 HEpetiKy
TIIBKH  TiCHsl  NPOXOJDKEHHS  TEHIEPHOL
npoueypu Ta 3a pimeHHsM TeHaepHoOro
KOMiTeTy, sike O(OPMISETHCSA BiNMOBIIHAM
IIPOTOKOJIOM.

9.2. Skmio 3 TOCTAaYaJIbHHKOM  abo
HiPAJHUKOM  YKJIQJIAEThCS  JJOTOBip, HOro
BUJIAJISIOTH 3 [Myny HOTEHI HHAX
MiApsAAHUKIB. Y BHIAJKY, SKIIO BapTiCTh
nociayr  abo  TOBapiB  3MiHWJIAch Yy
nocTrajyajbHHKa abo NiApsAAHUKA,
IPOBOJIUTHCS PETEHJIEp TakHX Hociyr abo
TOBapiB.

10. OCOBJIMBOCTI  YKJIAJIEHHA
JIOI'OBOPIB TIPH 3AKVYIIIBJII TOBAPIB
(POBIT, TIIOCHYI') HA PEI'VJIIPHIN
OCHOBI

10.1. Ilpu  yknagensHi  Perynspuux
JIOTOBOPIB TEH/IEPH IIPOBOAATLCS JIMLIE B pasi
1IepEeBUIICHHS CYMH 3aKyniBji abo Ha BUMOTY
JloHopa.

10.2. PeryisipHi IOrOBOPH YKJIaJIalOThCS Ha
CTPOK 710 1 POKY 3 MOMUIMBICTIO IIPOJIOBXKEHHS
X CTPOKY JUI.

10.3. 3a jesKuMH JIOTOBOPAMH, IOPIYHHMA
neperisay AKX HEJIONUIBHAUI, CTPOK il
JIOrOBOpY Moske mepeBuiyBard 1 pik i

LLIJTH X

A0 MAMBYTHbLOIO OA

9.1. Based on the results of the selection
and the decision of the Tender Committee,
any Tenderer who meets the selection criteria
but cannot be the winner of this tender may be
added to the Pool of Potential Contractors and
invited to cooperate in the future. The Pool of
Potential Contractors is used in cases where
there is a need for a relevant service or
product that is available in this Pool and can
be used without additional tender procedures.
A potential contractor may be added to the list
only after passing the tender procedure and by
the decision of the Tender Committee, which
is formalized by the relevant protocol.

9.2. If a contract is concluded with a
supplier or contractor, it shall be removed
from the Pool of Potential Contractors. In case
the cost of services or goods has changed with
the supplier or contractor, a retender of such
services or goods shall be conducted.

10. PECULIARITIES OF CONCLUDING
CONTRACTS FOR THE PURCHASE OF
GOODS (WORKS, SERVICES) ON A
REGULAR BASIS

10.1. For Regular Contracts, tenders shall
be held only if the procurement amount
exceeds the amount of the contract or at the
request of the Donor.

10.2. Regular contracts shall be concluded
for a period of up to 1 year with the
possibility of extension.

10.3. For some contracts, the annual
review of which is impractical, the term of the
contract may exceed 1 year and is established

BCTAHOBIIOETLCA — Npd  ysrojpkenni  Ta  at the time of negotiation and conclusion of
YKJIaJICHHI JIOTOBODY. the contract.
I Honoxenns Hpo HOpANOK NPOBCJACHHA 'Si”\'yllilic.llb

17

owi e e




N
3y LUIAX

10.4. Tlporsrom crpoky i 3azHaueHnx

JOTOBOPIB  ToBapH  (poboTH,  MOCIYIH)
npuAdaloTHCS B oOpanux
NOCTAYATLHUKIB/ M APSIHUKIB 6e3

NPOBE/ICHHS TeH/EPiB ab0 aHaiizy HiHOBHX
nponosuniit. Kourpons 3a  BiamosianicTio
3aCTOCOBYBAHHX HpPH  pO3paxyHKax IliH
AKTyaJIbHHX PHHKOBHM I[iHAM MNOKJIAJA€ThCS
Ha YITOBHOBAaXEHY 0CO0Y.

10.5. ¥V BHmajiKy THM4YacoBOi BiJICyTHOCTI
TOBapy B 00paHOro nocrayajbHUKA MPOTATOM
naii  Perynspuoro  jorosopy,  HeoOXimmi
TOBapHO-MaTepiayibHi I[IHHOCTI MOXKe OyTH
npuadaHo B IHIIOTO MOCTaYaJbHHKA Ha
nijicTaBi AHaJI3y IIHOBHX HPONO3HILiM.

10.6. Jlorosip 3 oOpaHuM
NOCTAYaIbHHKOM/MIIPS/THHKOM ~ MOXe  OyTH
TAKO)X PO3ipBaHUI JIOCTPOKOBO, AKIIO L€ HE
CYNEepeyuTh YMOBaM JIOrOBOpY, Ha IMiicCTaBi
pimmenss ['onoBu ®onay abo yrnoBHOBaXKEeHOT
0co0OH, y BHIAJIKY, KOJIH € KOHTPAreHT 3 OiIbLI
BUTI'IJTHHMH YMOBaMH.

11. CTPOKH TA ITPOLIEJIYPU

3anut niHKM TpHBae 3 poboui JHi, ane Moxe
OyTH [IpOJOBKEHO Yy  BHNAQJKY, SKIIO
JIOCTATHBOI KUIBKOCTI Ipono3uuiii He Oyno
OTPHUMAHO.

VyacHHKaM BiJIKDHTHX TOPriB JA€THCSI HE
Ooubine 14 xajJeHmapHUX ~ JHIB IS
(opMyBaHHs Ta HaJIAHHA MaKeTa JMOKYMEHTIB
Juls ydacti B TeHaepi. B okpeMux Bumajkax
(HanpukiaJ, CKIAQJHMH  IHJMBIAYyaJIbHHUIH
[POEKT) 3a pilleHHSM BukoHaBLs CTpOK
HaJIaHHs JIOKYMEHTIB yYaCHUKAMH BiJIKPUTUX
TOpriB Mose OyTH NPOJIOBKEHO, ajle He OLIbL
ik g0 30 xanenpapuux JHiB.  Tepmin
MOJIaHHs JIOKYMEHTIB MOXe OyTH CKOpOYCHHIA,
aje CTPOK OI[HKM pesyibTariB Biakpurux
TopriB ckiajac He Ouiblie 3 pobounx jHis. Y
BUIIAJIKaX, KOJIH MOJMHa HOBHICTIO
obrpyHTyBatH  HEOOXIMHICTL  CKOPOYEHHS
CTPOKY /ISl IPOBEJICHHSA BiIKPUTHX TOPTiB, 11€
HOrO/UKYETHCs TeHJIepPHUM KOMITETOM.

10.4. During the term of the said contracts,
goods (works, services) are purchased from
selected suppliers/contractors without holding
tenders or analyzing price offers. The control
over the compliance of the prices used in the
calculation of prices with the current market
prices shall be vested in an authorized person.

10.5. In the event of temporary
unavailability of goods from the selected
supplier during the term of the Regular
Agreement, the necessary inventory may be
purchased from another supplier on the basis
of the Price Proposal Analysis.

10.6. The agreement with the selected
supplier/contractor may also be terminated
early, if it does not contradict the terms of the
agreement, based on the decision of the Head
of the Fund or an authorized person, in case
there is a counterparty with more favorable
conditions.

11. TERMS AND PROCEDURES

The price request lasts for 3 business days,
but may be extended if a sufficient number of
offers are not received.

Open bidders are given no more than 14
calendar days to prepare and submit a
package of documents for participation in the
tender. In certain cases (e.g., a complex
individual  project), the deadline for
submission of documents by open bidders
may be extended by the Contractor's decision,
but not more than 30 calendar days. The
deadline for submitting documents may be
reduced, but the deadline for evaluating the
results of the Open Bidding shall not exceed 3
business days. In cases where it is possible to
fully justify the need to shorten the time limit
for conducting open bidding, this shall be
agreed by the Tender Committee.

[ososenns po NOps/I0K NPOBE/ACHHS 3aKy BEIb
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12. lIUBIJILHO-TIPABOBI BIJJHOCUHU
3 ®I3UYHOIO OCOBOIO (YKJIAJIAHHS
JIOTOBOPY  TIJIPSIZTY ABO HAJIAHHSI
TIOCIIVT)

12.1. JIns BHKOHAHHS POOIT 3a JIOrOBOPOM
TIPSy TPOMAISHH 3aJTy4aloThes Ha MiICTaBi
VKIQaHHS C HHMH JIOTOBOpY mizpsiay abo
JIOTOBOPY npo HaJlaHHS nociyr
(UMBLIBHO-TIPAaBOBOTO Xapaktepy). JloroBopu
niapsay abo  mpo  HajaHHs  [OCIYT
YKIQJAIOTHCS  BIJINOBIJIHO  JIO  TOJIOXKCHB
[luBinpHOTO KOZMEKCy Yipainu, a He Komekcy
3aKOHIB YKpaiHH IPO Mpallo, K TPYIOBi.

12.2. JIokyMeHTH, siKi Ma€ HajatH QizHuHa
oco0a s YKJIalaHHS JIOTOBOPY:

—  JIOKYMEHT, 10 ToCBiauye ocoly;

— JloBinka mpo  imeHTHOIKAiHHHIHA
HoMep ¢i3znuHoT ocobwu;

—  Jlorosip.

12.3. OnopatkoByrotbcst (izuudi ocodH,
3aJlydeHi Ha MHACTaBl IMBIUIBHO-TIPAaBOBHX
JIOTOBOPIB, 3I'JIHO 3aKOHO/IaBCTBA YKpaiHH.

12.4. ¥V pa3i oTpHMaHHS NOBHOIO IAKETy
JIOKyMeHTIB (i3uyHa ocoba Mae mifmucarH
3romy Ha 00poOKy NepCOHANBHUX JaHUX.

13. IMBUIBHO-ITPABOBI BITHOCHUHHA
3 OI3UYHOIO
OCOBOIO-IIIAITPUEMIIEM
(YKIIAIAHHA ~ IOIOBOPY  THAPALY
ABO HAJIAHHZ TTOCJIYT)

13.1. TIlpomec cmiBpoOiTHHITBA — MiX
Oprasizaui€io Ta (hiznunoIO
ocoboro-nijmpuemMueM  (mani  —  ®OII)
0(OpMITIOETBCS IJIIXOM YKJIAJICHHS JIOTOBOPY
po HaJaHHs Nociayr abo BHKOHAHHS poOiT
(migpsiay). BianoBiiHo 10 yMOB J0roBopy,
Oprauizauis  omradye pobory ®OIl na
nijicraBl  yKJIAQJIGHHX  CTOPOHAMH  aKTiB
BUKOHAHMX pOOIT [UISAXOM [epepaxyBaHHS
IPOLIOBAX  KOWITIB HAa HOro MOTOYHHH
paxyHoK.

13.2. JlokymenTu, siki mae najgaru POII
JUIA YKJIAJIAHHS JIOTOBOPY:

12. CIVIL LAW RELATIONS WITH AN
INDIVIDUAL (CONCLUSION OF A
CONTRACT OR  PROVISION  OF
SERVICES)

12.1. Citizens shall be engaged to perform
work under a contractor agreement on the
basis of a contractor agreement or a service
agreement (of a civil law nature). Contractor
agreements or service agreements shall be
concluded in accordance with the provisions
of the Civil Code of Ukraine, and not the
Labor Code of Ukraine, as labor agreements.

12.2. Documents to be submitted by an
individual to enter into an agreement:

—  Anidentity document;

—  Certificate of identification number of
an individual,

— Agreement.

12.3. Individuals engaged under civil law
contracts shall be taxed in accordance with
the laws of Ukraine.

12.4. In case of receipt of the full package
of documents, the individual shall sign the
Consent to the processing of personal data.

13. CIVIL LAW RELATIONS WITH AN
INDIVIDUAL ENTREPRENEUR
(CONCLUSION OF A CONTRACT OR
PROVISION OF SERVICES)

13.1. The process of cooperation between
the Organization and an individual
entrepreneur (hereinafter referred to as the
"IE") shall be formalized by concluding a
contract for the provision of services or
performance  of work (contract). In
accordance with the terms of the agreement,
the Organization shall pay for the work of the
individual entrepreneur on the basis of the
acts of work performed by the parties by
transferring funds to his/her current account.

13.2. Documents to be provided by the sole
proprictor to conclude the contract:

Ionoxenus NPo NopA0K NPpoBEACHHA 'HlelliliCJlb
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— KON  BHTAIY YH  BHIOHCKH 3
JIEPHKABHOTO peectpy cy0’exriB
NUUTPHEMHUIBKOT JUSUIBHOCTI 3 3a3HAYECHHAM
BHJIIB NOCTIOAPCHKOT AiSTTLHOCTI;
—  KONisi BHTATY 3 pEECTpy IUIATHHKIB
€JIMHOTO TOJIaTKY

—  KOMNisl 1acropry;
—  Komist ineHTH(IKaiHHOTO KOy,

—  PEKBi3UTH Juist 0€e3roTiBKOBOIO
1epepaxyBaHHsl KOIITIB;
—  JIOTOBIp.

13.3. Ha Bumory Jlonopa, Oprani3aiis
Moxe 3anpocutd DOIl wamarm noparkoBi
JIOKYMEHTH.

13.4. ¥V pa3i orpuMaHHs HOBHOIO IAKETy
nokymentiB @OIT mae mijgnucaru 3romy Ha
00poOKy nepcoHaNILHUX JaHUX.

14. YITPABJIIHHS ITPOYKTHUBHICTIO
[TOCTAYAJIbBHUKA

14.1. ViosHoBaxkeHa 0coba Ha NOCTiHHIH
OCHOBI pO3MJIsS/ac BIAMOBIAHICTD 1 HAMIHHICTH
CBOIX IOCTaYaJIbHUKIB. BimoBijaibHuii i3
3aKyIiBelb 3000B’ 13y €THCS JIOLUIBHO
KOHTPOJIIOBATH Ta OLIHIOBaTH €(EKTHBHICTH
poGOTH CBOIX MOCTAYaJILHUKIB Y IIOPIBHSAHHI 3
YMOBAMH, Y3rO/UKCHHMH B KOHTPaKTaXx.

14.2. MouiTopusr edexTHBHOCTI
1ocTadajibHUKIB (Ynpasninus
IPOJLy KTHBHICTIO HOCTaYaJIbHHKA)
BMKOPHCTOBYEThCS JUISl BUMIPIOBaHHS, aHAIi3y
Ta yIpaBJIiHHSA POy KTUBHICTIO
nocTayaJibHUKa 3 METOI0 CKOPOYCHHS BUTPAT,
3MEHIIEHHs  PHU3MKIB 1  CTHMYJIOBaHHS
nocriiiHoro  Bpockonasienns. lle mpouec
BiJICTEXKEHHS Ta aHalizy e(eKTHBHOCTI
pobOTH TOCTAYAILHUKIB, 3 AKMUMH IIPALLIOC
Oprauizaiis. Yupasjiinns iX npojyKrHBHICTIO
MOKE JIOTIOMOI'TH KOHTPOJIIOBAaTH BHTPATH,
HiITPUMYBATH BiJINOBIZHICTH 1 11ITpUMYBATH
JIOBIOCTPOKOBI BiJIHOCHHH.

LLITTH X

A0 MAMBYTHBLOTIO OA

— acopy of an extract or an extract from
the state register of business entities
indicating the types of business activities;

— a copy of the extract from the register
of single tax payers;

— acopy of the passport;

- acopy of the identification code;

—  details for cashless transfer of funds;

— agreement.

13.3. At the request of the Donor, the
Organization may request the individual
entrepreneur to provide additional documents.

13.4. If the full package of documents is
received, the individual entrepreneur must
sign the Consent to the processing of personal
data.

14. SUPPLIER PERFORMANCE

MANAGEMENT

14.1 The authorized person shall review
the suitability and reliability of its suppliers
on an ongoing basis. The Procurement Officer
undertakes to monitor and evaluate the
performance of its suppliers in a reasonable
manner in comparison with the terms and
conditions agreed in the contracts.

14.2. Supplier performance monitoring
(Supplier Performance Management) is used
to measure, analyze and manage supplier
performance in order to reduce costs, mitigate
risks and drive continuous improvement. It is
the process of tracking and analyzing the
performance of the suppliers with whom the
Organization ~ works. ~ Managing their
performance can help control costs, maintain
compliance, and sustain long-term
relationships.

[ onoxenus Hpo NopAaI0K NPOBCACHHA 'lilelliHCJIh
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14.3. Vipasninus POy KTHBHICTIO
NOCTaYaIbHAUKA OWIHIOETBCS 32 HACTYIHHMH
OIIHKAMH: TEXHIYHA ONIHKA Ta OI[iHKA
KoMIeTeHuii.  KoxkHoMy — mocravaibHuKy
HAIACThCs  CTATyC  PH3MKY Ha  OCHOBI
BUIIE3ra/IaHuX  ONIHOK.  YnpaBiiHHg  iX
PO KTHBHICTIO MOXKe JIOTNIOMOTTH
KOHTPOJIIOBATH  BHTPATH,  MiJTPHMYyBaTH
BINOBIIHICTD 1 MITPUMYBATH JIOBFOCTPOKOBI

BIZIHOCHHH.

14.4. VnpasniHas PO KTUBHICTIO
NOCTaYallbHUKa BiJI0OyBa€cThCSl HA perysisipHii
OCHOBi. Y BMNAJKy 3MiH B JloroBopax a6o

BIJIOMOCTI TIPO MOCTaYaibHUKA, iH(opMalis
OHOBJIFOETHCS.

15: JIOKYMEHTAJIbHE
O®OPMIIEHHS 3AKVYIIIBEJIb

15.1. Yei 3akymiBii MaioTh OyTH NOBHICTIO
Ta IpO30pO 3aJ0KyMeHTOBaHi. Edekrusue
KepyBaHHsS  3aKyMiBEJIBHOIO  JisUIBHICTIO
nepenbadae npoayMaHi (GopMH 3aKyImiBeb.
IloBHa JIOKYMEHTallis € OCHOBOIO JUIS
MiJI3BITHOCTI Ta HA/IA€THCS y pa3i BAHUKHEHHS
criopiB  ab0 SIKIIO BHUCYBAIOThCS  Oy/ib-siKi
npereHsii, a TaKoXK JUIi  ayJAMTOPCHKOL
HepeBipKH.

15.2. JlokymeHTanbHe  O(OpMIICHHS
3akyniBenb  nepejbadac  HasBHICTH  BCiel
3aKyNiBeJIbHOT JIOKyMeHTaii Ta il
30epexeHHs] MpOTAroM Jii INPOEKTy, aje He
MEHIIE 5 POKiB.

16. KOH®JIKT IHTEPECIB
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14.3. Supplier performance management is
assessed by the following assessments:
technical and competency. Each supplier is
assigned a risk status based on the above
assessments. Managing their performance can
help control costs, maintain compliance, and
sustain long-term relationships.

14.4. Supplier performance is managed on
a regular basis. In case of changes in contracts
or supplier information, the information is
updated.

15¢ DOCUMENTATION
PROCUREMENT

OF

15.1. All procurements shall be fully and
transparently documented. Effective
procurement management requires
well-designed procurement forms. Complete
documentation is the basis for accountability
and is available in case of disputes or claims,
as well as for audit purposes.

15.2.  Documentation of procurement
involves the availability of all procurement
documents and their retention for the duration
of the project, but not less than 5 years.

16. CONFLICT OF INTEREST
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16.1. Koudurikr inrtepecis o3nauae, 1o
NpaIiBHKEK, SKUH BiAnoBijac ado BIUIMBAE HA
pimnenns abo 3aKymiBIIoO, OTPHMYE BiJl IIHOIO
BIACHY BHTOy. lle He JI03BONSIETHCS, TaK SIK
MOXe BILJINBATH Ha Hee(eKTHBHE
BHKOpPHCTaHHs pecypeiB s Opranizaiii abo
mineit  mpoexry. Ilpukiagom — KoHQIKTY
iHTepeciB Moxke OyTH HAJ@HHS KOHTPAKTiB
Juls NpuI0aHHs TOBAPIB YH MOCIYT 3HAHOMHM
YW poAMYAM. IHIIMM NPHKIAZOM MOXYTh
OyTn Oyb-siKi onepautii, o TPOBOJATHCS VIS

BJIACHOI KOpPHCTI npariiBHukoM Opranisaitii.
16.2. JKoxmi JOroBipHI JOKYMEHTH Ha
HaJaHHS KOHCYJIbTAllifHUX mociayr ado Ha
3aKyNiBIIO  TOBapiB 4YH  IOCIYr  HE
JIO3BOJISIETHCSL  yKJIQJAaTH 3 ONH3BKHMH

poauyamu criBpoOiTHHKIB Opranisanii.

Y  pasi Oyap-sikux po30ODKHOCTEH MK
anmiiicekoro Bepciero miel Ilomituku Ta ii
nepeKiagoM, yKpaiHCbKa Bepcis MaTume
000B’3KOBY/NIEpEBAXKHY CHITY.

Jlara nabpanns yuHHOCTI Hi€lo [loniTHKOIO:
01.10.2023
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16.1. A conflict of interest means that an
employee who is responsible for or influences
a decision or procurement benefits from it.
This is not permitted as it may affect the
inefficient use of resources for the
Organization or project objectives. An
example of a conflict of interest is the
awarding of contracts for the purchase of
goods or services to friends or relatives.
Another example is any transactions
conducted for personal benefit by an
employee of the Organization.

16.2. No contractual documents for the
provision of consulting services or for the
purchase of goods or services may be
concluded with close relatives of the
Organization's employees.

In the event of any discrepancies between the
English and Ukrainian versions of this Policy,
Ukrainian version shall prevail.

The effective date of this Policy:
01.10.2023
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